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REQUEST TO SEAL PERFORMANCE APPRAISAL (RULE V)
Please fill this form out completely and file with the Commission Office in order for Commission staff to begin processing your request.  Attach the subject performance appraisal with this request.  The Civil Service Commission's authority to seal a performance appraisal is limited to procedural flaws only, not the appraisal content.  Please contact Commission staff at 619-531-5751 if you have any questions.   
Rev. 9/2016
department?                If yes, has the appeal concluded?
Did you appeal the Performance Appraisal based on content with your 
Performance Appraisal was issued for:
Employee is:
If County employee, state current job title and employing department:
  Street Address, Room/Suite #, City, State, Zip Code
  Street Address, Unit/Apt #, City, State, Zip Code
Fields for questions 1 and 2 will expand to accommodate text.  After typing, click off the field to view entire text.
 
1.  What occurred?  Give specific facts, dates and reasons for this request.  Please focus on procedural flaws only, not content.
2.  In what way has the alleged procedural flaws harmed you?
Send completed form to:
Civil Service Commission
1600 Pacific Highway, Room 458
San Diego, CA 92101
 
Interoffice Mail: A-209
Fax: (619)685-2422
E-mail: CivilService.FGG@sdcounty.ca.gov
 
Also See: 
▪ Civil Service Rule V  Employee Performance Appraisals
▪ Administrative Manual Section 0080-04-7  Employee Performance Appraisals 
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