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Record Keeping
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Objectives

Learn about how to obtain permits and |ID#’s.

Learn how to dispose of your hazardous
waste.

Find out what records to keep onsite and for
how long.

| earn about Hazardous Material Business
Plans

Learn how to organize paperwork for quick
and easy inspections!



Unified Program Facility Permit

A UPEP is necessary if: e AT =

 You generate any amount
of Hazardous Waste | ...

* You store Hazardous | -
Materials in reportable
guantities (55 gallons,

500 pounds, 200 cubic feet)

If you change owners or locations you
need to apply for a new UPFPI!!!!




Unified Program Facility Permit

DEH is going digital!

When completing your
permit application,
please provide an
email address.

UPF Permit=:

DATE INSPECTED:

UNIFIED PROGERAM FACILITY FERMIT
APFLICATION
O Thas business or service 15 required to obtain a Unified Program Facility Permit from the San Dhego County
Department of Environmental Health. I answered "yes" to one or more of the questions on the "Business

Activities" form.

Date assumed business ownership at this location:

This permit does not excuse any owner or operater from complying with all applicable federal state, connty
or local laws, ordinances or regulations. The owner or operator is required to determine if another permit
or approval from any other agency or department is necessary. The County, by issning this permit, does
not relinguish its right to enforce any vielation of law.

O I have determimad that this business or service does not require 3 Unified Program Facility Permit from the
San [hego County Department of Environmental Health.

I declare under penalty of perjury that to the best of my knowledge and belief the statements made herein are comrect
and true. I consent to all necessary inspections allowed by law and incidental to the issuance of required permit(s) and
the operation of thiz business.

We will begin sending
permit updates and
reminders via email.

Sigmature: Date:
Printed Name: Title:
Type of Business: Phone #:
o
)
Pleace provide an e-mail address forthepersonor  E-mal Address:

department respansible for permut renewals 5o we can
send permut updates and remndrs,

If a San Diege County Unified Program Facility Permat 15 required for vour business or service a representative of this
Department will contact your business. Permit fees will be determined from the contact and a billmg statement will be
mailed.

NOTE: If you do not use hazardous matenals, generate hazardous waste, or have underground storage tanks
wou are still required to return this form.

A representative of the San Diego County Depariment of Environmental Health may contact yvou to
venfy the information provided on this apphcation.

HA-506 {14160 35




alifornia ID Numbers

Siate of Calttmia — Calfomia Environmenial Probecion Agency e of Towc Substances Conbmil - GIEE

PO B0S, Sacrar CA 328120805
B e, & 1
-

CALIFORNIA HAZARDOUS WASTE PERMANENT ID NUMBER APPLICATION
Fiease type o neatly prnt in ink. Piease review e line-tny-ine Instructions: cansfuily.
To check on the stalus of your nequest Do bo i Iives dlpc o ooy and o C‘J’ﬁm

HEW MUMBER REQUESTE Chark il that anpiy.
D 1. | am applying for a new permanent Calfomnia ID number as a hazardous wa:

moved

Zardous wasis permonth

Feason Tor new mumber: A D Mever had a num
siness gencrates preads 100 kg of RCR

(See st
[ Gememtor  [JTransporter
G D Legal owner of business changed
coafact WS EPA for a federal \D rumber.

CHANGES TO STATUS OR INFORMATION FOR &N EXIETING ID NUMBER
For existing 1D number:

am inactivating this ID Number.

.

am reactivasng this 1D Numiber:

ooo0o
o

5. lam changing the business name only, R0 ownership change.

rSee instructions.)

5 Mame [Inchude DY

SRz FaciityBus!

SR= Location

Sret

Ry Stalke
a) Federal Employer ID Number_ Eoard of Equaltzation

Fd
i) Is gl reguired from generafors of greater Man 5 fons per calengar year.

Ip County
ot Muriber_

Maling Address:

(Zee insictons.

CHy Stale Ip
(See insructions,
10. SEe Contact Person
First hame Lovst Mame:
Contact Person Address:
St
CRy Sale Zp
Contact Person FRane Number: | Far Number
Area Code Fhane Mumber Area Code Fa Kurber
Contact Person Business Emall Address: Prefermed Primary Communkcatior: [ el [JE~a
Hons.
11. Legal Susinass Craner Not Bpary cwneri:
e
Owner Address
Stmer Cry e Fi
Fhone Number: | - . Fax Number: ]
Ares Code Phone Mumber Ares Code Fax hurber
1Z. Shandard industrial ClassMcation (215) Code for Se (&-Drigit Mumber) (Eee INEnchons.

ball=f io be, e, accurale and comphefe.

SIGNATURE,

3. Certificaion: |Centfy phoer penaly of law that he information on Mis document was prepansd fo fhe hestof my knowisdpe and

DATE.

MAME (print) LE

PHOHM

COTaC Form 1358 (50|

California EPA ID Number

CAL000251367

All Hazardous Waste generators
must obtain an EPA ID number.
You will most likely need a
California number.

Applications at www.dtsc.ca.gov



California ID Numbers

o ~ Cafoma Envimrmenrty Protecson Agency Departrent of Taxk Subctances Cortrol - IS8
ey P.Q. Box 805, Sacramentn, CA 3581230808

N

Print
"ALIFORNIA HAZARDOUS WASTE PERMAN

Peasetpeormeatyprrtinion. Pexserevea e 'n
TO etk Oon he 2230u% OF YOur rguest 20 10 J has
REQUESTS Crecx 3 that 300y

« DTSC sends out Verification Questionnaires
yearly (June). If you do not respond to
guestionnaire, they will suspend your EPA ID#.

* The ID number enables regulators to track
hazardous waste from its origin to its final.
disposition (cradle to grave). <>




Hazardous Waste Haulers

You must use a

registered hazardous
r\ waste hauler to
dispose of your
wastes.

A list can be found at:

www.dtsc.ca.gov/HazardousW
aste/Transporters/index.cfm




Self-Hauling

* You can self transport used oil or used oll filters to
a collection facility (e.g., Kragen, AutoZone) If:

— Transport no more than 20 gallons (or 55 gallons
with prior approval from collection facility).

— Ol filters are properly drained and secured in a
closed container.

e You do not need a hazardous waste manifest, but
we HIGHLY RECOMMEND keeplng a Iog or
receipt of each disposal = ‘
— Log the guantity, date, location

transported to.




Hazardous Waste Manifests

o —at A e

== S LS e Common wastes
shipped on ‘Manifests’

« Spent solvents

e Used-
contaminated

K@@p ﬁ@ﬁ? 3 y@@ﬁ@ absorbents
e ]  Finely divided
- . | brake grindings or

containing
asbestos

 Waste Gasoline
e EtC.



Please ponl or ype. (Form Uso on ko (12- or) -_—

+ | UNIFORM HAZARDOUS w 7 Page 1 ¢l | 3 Emerponcy Responss Phone 4 Marvfe st Tracking Number
WASTE MANIFEST B
5 Generalors Name and Madng Addess s See Address (1 dferant Tan malng )
Coneeatod's Phone I
] US. EPA 1D Number ™)
(7 Traragoner 2 Comgany Name US EPA D Nunter
| J
T Ovigraned F achiy Name and S Addws US. CPAID Nunber )
g R
ay % U S DOT Descripton (nckudng Proper Shopng Name, Hazard Class, 1D Nurmber, 10 Cortaners " Totad 12 Unt 13 Vst
Hu | and Packng Group (¢ any)) No Type Quuedty WA \
1
%
5 2
o
3
4
\ 14 Specal Manding ratructions 30 ASStond Infoorration /
,—zm—mmmo«: lmmmnmmuuwmmmmmmmmwnmmmm\
miarked and Rbeledplacarded. and are n all respects I proper condtion Ko Fansport acoordng 10 appicable nlematond and natonal govermmental reguiatons. I export shipment and | am the Prmary
Exporiee. | confy hat e oonlends of s consgnment confonm 1 e fers of he alached EPAAcknowiedpment of Consent
| cendly hat the wasie mnmzaton staterment densfied n 40 CFR 262 2710 (1 am a kirge quandty generator) or (D) (4 1am a seal quaniity genecaior) & true,
[ i i
I M



= | 16 intematonal Shpments I" ] .
E Jimport o U3 L) Export om U 8 Porl of enfryf et
= | Tramspirier sgnatre for exports only) Ui lograng U 3
E 11 Trarugerter Ackeonaleckyrent of Fecent of Materaly
'E. Trarsgorter 1 Proded Typod Name Sonaue Worth [y Yew
Q
&
ﬁ Trarsporter 2 Prrvied Tiped Kame gnayte Vot Doy Yer
= |
[
18 Dacrepancy
" r 1 = m|
| ' Decreurey bdesbenSpoe [ ] o LI 1ioe L] et - L] ot Repenen
Murides! Redoroncn Nurmber
E 18 Arernate Facity (o Coneralir) US EPAID Numbee
=
2
W | Facity's Phore
3 178 Sigrabre of Aberral Fackty (0r Genoraier Werh  Day  Yew
5=
-
: 1|
5 (1 Haziedous Vst Ragert Mgt Nothe s (1, e o haands wa bestrant dsgoasl. and i syt
i
(=] ] i
. or Dpdeator Cartdeaton of aceol of hazandous matenas cowivad by e mandas! frog! 48 nolad n Rem 13 <
Sgnalure Monh  Day Yewr

DESTGNATED FACILITY TO GENERATOR




Consolidated Manifests

Keep for 3 years




Hazardous Materials Business Plan
(HMBP)

Includes:
Site Map

COUNTY OF SAN DIEGO CTFA
DEFARTMENT OF ENVIRONMENTAL HEALTH
HAZARDOUS MATERIALS DIVISION
PO, BOX 1203

1418} 333

AN DIECO, CA PII110161
2222 FAX {619} 338-2377
1-800-15 39933

BUSINESS OWNER/OPERATOR IDENTIFICATION

L IDENTIFICATION

FACILITY D@ - |- 1 BEGINNING DATE ENDING DATE
Bl felelo]  TTTT T
BUSINESS NAME {Sars s FACTLITY MAME ar DA - Noing Musras Ax 3 PHI

‘Emergency Response Plan

‘Employee Training Description

Chemical Inventory
‘Emergency Contacts

=

BUS: 1 |C_l 1F COD
-PRIMARY- IV EMERGENCY CONTACTS -SECONDARY-
HAME T NAME
ITTLE

BUSINESS FRORE

{ ) . ( )

J-HOLR PRONE

{ ) ( ]
PACER & T

{ ) [ i

ADDITIONAL LOCALLY COLLECTED INFORMATION.

E-MAIL:*

*Thiz inforamadizn will remain confidsnial

ALWAYS SUBMIT A COPY OF TEIS COMPLETED 2ACE WITH SUEMITTAL OF ANY OTEER UNIFIED PROCEAL CONSOLIDATED FORML
i Al P

e e EIOMIAN 1§ D2, MOCUTIEE, nd O |::."r

b i it e infoimitoon, | sy ey pessalty of Losw dhat | v perscnally exsingd ind i

{TATTVE DATE 14 | HAME OF T

506 (05000 |HM-ST02-LIPCE-Businzss Owmerperator ieaafication { 1310




2 55 gallons of a 2 200 cubic feet of 2 500 pounds of a
hazardous liquid (new compressed gas hazardous solid
material or waste)



HMBP Site Map|

MRoawoRnwe=gDd nFrEaw B2oM =02

THOMAS BROS COORDINATES 1262-F4 SITEMAP (Page 1 of 1 ) UPFP# 123456
BUSINESS NAME Joe's Automotive Repair DATE 12-15-2009 OFFICE USE ONLY
BUSINESS ADDRESS 1234 Somewhere PL, Anywhere, CA ZIP CODE 91904 BB WED e &
DATE:
é Stagiﬂg Commercial’Shopping Center
) x. Area ; £ l l .
SOMEWHERE PL . ’f ﬁ
N & ' o
Gasoll Parking Area
soline
Dependne W Common problems:
7

M b \L Residential

Al € A o Y] omes -No North Arrow

N Gashier/ @ g

Residential Stare
e B EHE> B -Incorrect symbols
T \ Service AE::;Z:; L
+ 10,000 Gal. 1 / Bays Cylinders v -Mi I
______ a \ opncers | € 5 Missing Symbols
o \ oea
Mol | -No Cross Streets
= s
) —%‘l Dumpster| .
A\ | ofiee e -Failure to amend map
Tool Storage 2 F
9 o : after changes to facility
Vacant Lot
HM-252 (03/10) County of San Diegn CUPA 16

Department of Environmental Health-Hazardous Materials Division




HMBP Site Map

WHAT'S WRONG WITH THIS MAP??

Mr. Nobody’s Auto Repair Page 1 of 1
123 Main Drag ,Any City, CA 82### | - 9/1/10
L 5.1@;; .g;wmr\-_ J\ GHEN
) o167 *
i e B 1
TR AT T oeme. T~ AL !

T

TACO
S HoP'

I ) [




HMBP Certification

 Must certify your
HMBP annually (with or
without changes).

« Changes to your site
map, chemical
Inventory or
emergency contacts
must be reported
within 30 days of
change.

— You can use this form and
check box for
“changes/revisions” and
include documents with the
changes.

COUNTY OF SAN DIECO
DEPARTMENT OF ENVIRONMENTAL HEALTH-CUPA
HAZARDOUS MATERTALS DIVISION
P.O.BOX 129261, SAN DIEGO, CA 92112-5261
1-800-253-9933 (619) 338-2222 FAX (619) 338-2377

b S
SEeee HAZARDOUS \IATERI ALS Bl SINESS PL AN CERTIFICATION

The C1h:\o:rms Health & Safeiv Code (H&SC), D'J.a::l.o:n 20, Chapter 6 LER

requires a bu,u:e“ that handle’ hazardons materials to submit ﬂ:e ]:._z.Jdou. mmauaL inventory, h,t of emergency contacts, .J1d a site
plan, in beu of a complete Hazardous Materials Business Plan (HMBP), only after the imnal submuttal of a complete HMEBP.
A complete HMBP includes the items to be suboutted to the HMD and an Emergency Response Plan and Emplevee Trainuing Plan, as
established m H&SC Section 25504. The busmess must annually certify that a complete HMBP has been prepared, 1s current and 1s
maintained at the site where the hazardous mater are stored. See Back for instructions and further clanfication

I IDENTIFICATION

FACILITY ID#

[

71 (0] 0ofo0
el [T ]

BUSINESS NAME (Semc s FACT

BUSINESS SITE ADDRESS

CITY
‘ CA

II. CERTIFICATION STATEMENT

[J CARCINOGENREPRODUCTIVE TOXIN ANNUAL RENEWAL WITHOUT CHANGES: This is an annual renewal to
certify that the List of carcinogens and/or reproductive toxins last provided is a current list as specified in the San Diego County Code of
Rezulatory Ordinances Section §5.1113.

Check ouly ONE of the following boxes:

D INITIAL CERTIFICATION: This iz to certify (H&SC Secton 15508(e)(1)) that a complete HAMBP, which includes the
hazardous materials inventory, a list of emergency contacts, a site plan, emergency response plan, and emploj ee training plan,
hasz been prepared and is maintained at the site where the hazardous materials are stored.

[ ANNUAL CERTIFICATION WITHOUT CHANGES: This is an annual certification (H&SC Section 25505(d) & (e)(2)) that the
HMEF, which includes the hazardous materials inventory, a list of emergency contacts, a site plan, emergency response plan, and emploves

training plan, is corrent and includes all the information required in H&SC Section 25504, and 25509, and is maintained at the site where the
hazardons materials are stored.

[ CERTIFICATION OF CHANGES/REVISIONS: This it to certify that the HMBP has been reviewed (H&SC Section 25505(c) &
25510) and all necessary changesrevisions have been made. The HMBP is current and is maintained at the site where the hazardoeus materials
are stored. Attached are changes fo the hazardons materials inventory and/or st of emergency contacts. For site map revisions, submit only
the pages that have a change or revizion and attach to this certification. This submittal satisfies annnal certification requirements specified in
H&SC Section 25505(d) & (£)(2).

As am Anthorized Representative, I certify. under the penalty of law, that I have personally examined and am familiar with the information submitted
and believe the information is true, accurate, and complete. By checling any of the boxes above I also certify that a) The information contained in the
harardows materials mventory most recenty submitted to the CUPA or Administering Agency is complete, acourate, and up to date; b) There has been
o change in the quantity of hazardous materials reported in the most recently submitted imventory; and ) All hazardows materials subject to mventory
requirements are lsted on the most recently submitted inventory.

SIGNATURE OF OWNER/OPERATOR OR DESIGNATED REPRESENTATIVE DATE

MAME OF SIGNER. pins TITLE OF SIGNER.




ontingency Plan for SQGs

If you generate Hazardous Waste, but do not store any hazardous
substances in containers 2 55 gallons you do not need a full HMBP.

INSTRUCTIONS. Inthe

CONTINGENCY PLAN-EMERGENCY EQUIPMENT

daxk form provided, describe the safety, spill response, i
equipment sccording to individus] job, shop or work activity sres within our facility. If spplicsble, include the elements listed in the legend.

pon and structural

*Post this contingency plan by the phone instead.

UPFP&

Date:

you have in place at your facility for use in emergency simaticns. If practical, report the

Personnel Prot Safety Equipment Emerzency Response Equipment Conmmmications Equipment
Half Full face Respisator and Respirator Cartrids Fire e (Type A, B, C. D) Telephones
Self Conmsined Breathing Apparsms Fire Hoses Imsercoms s
Appasatus (SCBA) Eye Wash, Safety Showers Portable Radiofs) Orver Pack Drum(s)
First Aid Kirs Chemical Monitoring Equipment (Type) Werbal Continment Veulrs
Exhaust Hoods Chemical Alarms - Balls, esc Elind Swmps
First Aid Stations Chemicsl Spill Equipment - Absorbents,
Chenical Antidotes Nenutralizers, Sand. Lesk Repair Kits (Chlorine), Undessround
Tank Lesk Detection Monitors
LOCATION FERSONMEL PROTECTIVE EMERGENCY RESPONSE COMMUNICATIONS STRUCTURAL INSPECTION
SHOP OFR AREA & SAFETY EQUIPMENT SPILL EQUIFMENT EQUIF? EQUIFMENT FREQUENCY
EMAMPLE
LOCATION PERSONNEL PROTECTIVE | EMERGENCY RESPONSE COMMUNICATIONS STRUCTURAL INSPECTION
SHOP OR AREA & SAFETY EQUIPMENT SPILL EQUIPMENT EQUIPMENT EQUIPMENT FREQUENCY
PATNT SHOP CARTRIDGE RESPIRATORS, FIRE EXTINGUISHER SAND MOMNTHLY
SHOP COATS, GLOVES. (Safety Equipment)
SvEraTeT Tanm

County of San Diego CUPA

Department of Environmental Health-Hazardouns Materials Division

Are sNOWIN 0N TN IACLITY SITE€ Plan POsred Wil TOl5 NOTICE. LOCatlons (0pnonal) oI €1€Cmrical gas ana
water shut-offs, are also shown on the posted facility plan.

NOTE: Ensure that employees are familiar with these emergency and evacuation procedures.
An emergency coordinator must be available 24-hours to assist emergency response personnel.

EM-932 (0310) Couaty of San Diego CUP

P of

A

rdows Material: Divizsion

23

Post by the telephone



Organizing Paperwork

Create a Compliance Binder

= Manifests & Consolidated
Manifests (3 years)

= Hazardous Materials Business
Plan (HMBP)

=2 \Waste Determination
(Analytical testing)

=»Daily tank system inspections
(LQGs with haz waste tanks)

=»Employee Training

=» Material Safety Data Sheets
(MSDS)



Har
HANDY

Organization of your manifests is KEY to a
qguick inspection.



Training Records - CCR 66265.16

* Documentation should be kept until the
closure of the facility (logs with topic,
date and attendee signature). Former
employee records kept for 3 years after
employee leaves. \

*SQG’s with no disclosable
materials are required to conduct
employee training, but they do not
have to keep training records

available for inspection.



In Review...

Ensure you have a current permit and |ID#.
Keep HMBP onsite and accurate.

Keep records from waste haulers onsite
for 3 years.

Organize all required paperwork for quick
and easy Inspections.

Now that you know about paperwork...
let's move on to hazardous waste storage
and common violations!!



