
PERMANENT ROAD DIVISION FORMATION FLOW CHART * 
 

*   Note:  This flow chart depicts a typical formation; additional steps may be applicable depending on the district. 
 

 
 

Expression of Interest 
form signed by greater 
than 60% of property 
owners, and marked 
boundary map returned 
to Special Districts. 

County staff and 
proponent conduct a 
site inspection. If 
necessary, a road 
contractor will perform a 
road review. 

Upon written inquiry, the 
proponent is provided 
with a boundary map, list 
of property owners and 
an Expression of Interest 
form. 

Third party assessment 
engineer prepares 
Engineer’s Report. 
Estimated repayment 
schedule by benefit unit 
is prepared.  

County staff develops a 
work program and a 
cost estimate for road 
maintenance work. 
  

Upon request, a property 
owners meeting is held to 
present the work plan, 
estimate, benefit formula, 
and schedule of events. 

Final BOS meeting. BOS 
receives ballot results. If at 
least 50% approval, BOS 
can form PRD, adopt 
ordinance for collecting 
charges & adopt resolution 
declaring road(s) “public.” 

Second BOS meeting.  BOS 
receives public testimony, 
closes public hearing & 
acceptance of ballots. 
Continues item to allow 
ballot tabulation.  
 

If needed, funds are 
borrowed, usually over a 
five year term, and the 
work is scheduled to 
make the agreed upon 
improvements. 

First of 3 Board of 
Supervisors (BOS) 
meetings. BOS accepts 
petitions and Engineer’s 
Report; authorizes mailed 
ballot proceedings. 

Property owners receive 
parcel specific notices 
and ballots weighted 
according to benefit units 
assigned to the parcel. 
 

A Petition for Permanent 
Road Division Formation 
is signed by greater than 
60% of property owners 
within the proposed PRD. 

Each year the road(s) will 
receive an on-site 
evaluation; a budget is 
prepared and sent to the 
district Chairperson for 
review and approval. 

Contact the County of 
San Diego, Dept. of 
Public Works, Special 
Districts at (858)-694-
2198 for additional 
information. 
 

Benefit unit assessments, 
to repay this initial work 
project and any ongoing 
work, are included in 
annual property tax bills. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


