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Attaching Files is Easy if Allowed

• The PDF file must be “Reader Enabled”

• Extra features are then available.

• Attaching files is one of those extra features.

• Attached file is embedded behind the PDF image.

• Marker serves as link to open the embedded file.

• Attached file opens in its native program.

• Follow steps shown in the following slides.



This notice indicates additional features are 
available in the document.



Click on Tools & then 
on Commenting

Click on Attach a File



The “Add Attachment” Window 
appears for file selection.



Choose a 
marker type.

Select marker opacity.



Click on the paperclip to open the attachment. 



Place mouse over paperclip to show file name & author.



End of Tutorial


