Updating your Supplier Profile on BuyNet https://buynet.sdcounty.ca.gov

Begin at BuyNet’'s homepage:

ﬁ B Mtpe) fouynees ty EA.GON P-BCX

5 san-diego.caus 3 welcome to BuyNet

m = Page = Safety~ Tooks= i@~ ]

County of San Diego Online Procurement System

assword |

Or you can Register o submit an onbne response to an RFQ and b notise A\ Eorsolvour Usee 10 or Fassword?

Step 1: Enter your User ID and Password, and click on the “Login” button. Note: If you do not remember your User ID or
Password, use the link directly below User ID and Password fields titled “Forgot your User ID or Password?”

-
]
Change Password My Profile | Logout
L 3 Welcome Lara Kirsch
What do you want to do today?
d to Open Solicitations
tions
= IMEDRTANT INFORMATION -
You Jhust register for UNSPSC commodity codes in order to receive commadity based notifications of new salicitations and changes to solicitations. Ta do so, you must first be register and lag in.
Tharll chick "My Prafile” on the black menu bar below the GuyNat kigo. Then chck an the s “Commodities buttan.

Step 2: Click on “My Profile” from the taskbar
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Required fislds ara shadad and shawn in bold
Account Information
User ID LKIRSCHTEST

Company Profile Information
Company e
Address [5560 Cvertand Aum STETT8 8
address 2 |
city [BanDiege
Stata/Province Calfomia -
Postal Code (32123

Country -
Tax 10 |

My company is certified by the State of Cabfornia as a Disabled Veteran Business Ent@pnse (DVIE)
Contact Information

fm
Last Nama fomen
Tolophone  [EEETE
Fax ,—
email |~y —

b aa N Y — .4:':“'::.':;;".‘;.."‘.“.‘ i

/1 would like Lo receive Email noti on upcoming business opp

First Nama

Step 3: Click on the “Commodities” button

Code Status

B Fe ditiax
You are regi d for the
codn Tle
! U e asimale
ﬁ W0 R Lvestock
w0180 R Live chickens
w0000 &
FETELV
LIET NS
Please selact additional commadities from the list below
Bensxs Tagmant iaval byt h MisEss B Tile
o
& ungosc Titte =
UNSPSC Titte
s and 5

Step 4: Review the commodities that you are registered for; these are listed in the top portion of the screen. Each code will

have a status of ACTIVE or OBSOLETE.
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Home | Change Password | My
Register Commodities
dites: instrocions | [ Rememnme ]

Conelm Statis Ramaue

You are regh d for the ing

code ke

_ UNSPSC Titke A

Step 5: If you have any codes that are now OBSOLETE, you can search for replacement categories using the search box.
You may also browse through the available codes which are listed in the lower half portion of the screen.

UNSPSC Title

ol i

10000000 & -Segment- Live Plant and Animal Material and Accessories and Supplies

10100000 & -Family- Live animals

=

10110000 & IS -Family- Domestic pet products

10120000 & -Family- = Animal feed

10121500 & | -Class- B Livestock feed

10121501 & n -Commodity- Pure wheat bran
=
=

10121502 G
10121503 G

-Commodity- Feed oats

-Commodity- Feed corn

T

Step 6: Once you find a code that you would like to register for, click on the save icon (floppy disk) directly to the right of the
code. Repeat this step for as many codes as you'd like to register for.

Please note: You may register at Commodity, Class, and Family levels. If you register for a commodity,
you will be notified of all solicitations that match that specific commodity. If you register for a Class or
Family, you will be notified of solicitations with Commodities within that Class or Family. We recommend
that you register at the highest applicable level (i.e. family or class).

Detailed instructions on registering for commodities can also be found here:

http://www.sdcounty.ca.gov/purchasing/docs/dpc_buynet_registration.pdf
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