
Updating your Supplier Profile on BuyNet  https://buynet.sdcounty.ca.gov 
 
 
Begin at BuyNet’s homepage: 
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

Step 1:  Enter your User ID and Password, and click on the “Login” button.  Note: If you do not remember your User ID or 
Password, use the link directly below User ID and Password fields titled “Forgot your User ID or Password?”  

Step 2:  Click on “My Profile” from the taskbar  
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Step 3:   Click on the “Commodities” button 

Step 4:   Review the commodities that you are registered for; these are listed in the top portion of the screen. Each code will 
have a status of ACTIVE or OBSOLETE. 

Code Status 
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Please note:  You may register at Commodity, Class, and Family levels. If you register for a commodity, 
you will be notified of all solicitations that match that specific commodity. If you register for a Class or 
Family, you will be notified of solicitations with Commodities within that Class or Family. We recommend 
that you register at the highest applicable level (i.e. family or class).  
 

Detailed instructions on registering for commodities can also be found here: 
 

http://www.sdcounty.ca.gov/purchasing/docs/dpc_buynet_registration.pdf 

 

Step 5:    If you have any codes that are now OBSOLETE, you can search for replacement categories using the search box.  
You may also browse through the available codes which are listed in the lower half portion of the screen. 

Step 6:    Once you find a code that you would like to register for, click on the save icon (floppy disk) directly to the right of the 
code.    Repeat this step for as many codes as you’d like to register for. 
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