
 

 

How to Access and Register  

with BuyNet online for  

notification of open procurements  

with the County of San Diego 



Go To http://sdpublic.sdcounty.ca.gov  (County’s Website Address) 

and Click On County Departments 

. 

http://sdpublic.sdcounty.ca.gov/


Click On Purchasing And Contracting 



Click on BuyNet; or 



From an Internet Explorer or Search Engine, type in: http://buynet.sdcounty.ca.gov   

You’ll see this screen. Click on the  word REGISTER to register yourself and 

 your commodities to see future solicitations and postings automatically. 

. 

http://buynet.sdcounty.ca.gov/


You will see this screen: 

 



Enter your registration information . . . When 

you are finished click on “Register” 

 



You will see this screen 

• Next, you want to register your commodities. 

• Click on the button at the bottom to register your commodities.  
 



You will now see this screen: 

 

• Solicitations are coded to the lowest possible level. You may register at Family (highest) 
Class, or Commodity (lowest) level only. When you register for a UNSPSC code, you 
will be notified of ALL posted solicitation lines that match that level and higher. We 
recommend that you register at the highest applicable level. (BuyNet does not use the 
business type). 

 



For demonstration purposes, to see if any codes exist for Social, type the word “Social” into 

the Search box at the right. Since you are browsing by Title, change the Browse Segment 

level to Title. (left corner). Check to see if the “search for” was by title as well. Click “GO” 

 



To browse the hierarchal list, look to the right of the number and see at what level each of 

the definitions are given for Social. You can decide at this point at what lines you wish to 

register. You can now see the hierarchy of either the Family, Class or Commodity. 



If you click on the Magnifying Glass next to the number, you will get the informational 

screen showing hierarchy of that code.   

 



This shows you the Detail. If it is correct, then close the 

Commodity Detail window, and click on the Floppy Disk 

next to where you want to register. 



It will tell you that this is now in your profile. You may register for as 

many codes as you wish, and can update your profile as needed. 

Congratulations, you’ve registered! 



To view a posted RFP or RFB  

open Buynet and click on view/Respond to Solicitations. 

 



This will open a page titled Open RFQs.  

Scroll down to see open RFBs and RFPS 

 



Note the listings are in alphabetical order with RFBs first and RFPs second. Scroll down to 

see all active RFBs and RFPs. When you find the one you want click on the file icon.  

 



Scroll down to view the RFP 

 



Note the Procurement and Contracting Officers Name, Telephone and Email Address.  

• RFP documents can be down loaded by clicking on the CPU icon. 

 



You will see a Word or Excel document which can be saved to your computer.  

 



Who to call for HHSA Procurements 
 

• P&C Front Desk/Reception: 858-537-2500  Fax: 858-715-6452 
 

• Bruce Petrozza, Contracting Manager 

 858-537-2540 
 

 Eve Babcock, Senior Procurement Contracting Officer (PCO) 

 858-537-2554 

 Alan D. Landers, CPCM, PMP, Senior PCO 

 858-537-2546 

 Kallen Henderson, PCO 

 858-537-2550 

 Hank Ramirez, PCO 

 858-537-2545 
 

• Contracting Section Fax: 858-715-6454 

 


