The
County of San Diego
Invites Your Interest for
Facilities Services
Program Manager

Anticipated Salary Range
$92,000 to $97,000
Depending on Qualifications

Excellent Benefits

Filing Period:
OPEN UNTIL FILLED

Equal Opportunity Employer

COUNTY OF SAN DIEGO

The mission of the County of San Diego is to efficiently
provide public services that build strong and sustainable
communities.

The County is governed by a five-member Board of
Supervisors elected to four-year terms in district,
nonpartisan elections. There are 18 incorporated cities in
the County and a large number of unincorporated
communities. County services are provided by five business
groups that are headed by General Managers [Deputy Chief
Administrative  Officers], who report to the Chief
Administrative Officer. The various groups are: the Public
Safety Group; the Community Services Group; the Finance &
General Government Group; the Land Use & Environment
Group; and the Health & Human Services Agency. Within
the groups, there are four departments that are headed by
elected officials: District Attorney, Sheriff, the Assessor/
Recorder/County Clerk and Treasurer-Tax Collector.

HEALTH AND HUMAN SERVICES AGENCY

The Health and Human Services Agency (HHSA) provides a
broad range of health and social services, promoting
wellness, self-sufficiency, and a better quality of life for all
individuals and families in San Diego County.

The Health and Human Services occupies approximately 8o
facilities, both owned and leased, spread throughout the
County. In coordination with the Department of General
Services, the Health and Human Services Agency staff help
oversee and coordinate projects and facility services for
HHSA.
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COUNTY OF SAN DIEGO
[e] PERAYIONS CENTER

THE POSITION

The Health and Human Services Agency (HHSA) is seeking a full-
time Facilities Services Program Manager to provide planning,
coordination, management, and administrative guidance for the
facilities requirements of the Health and Human Services
Agency. Responsibilities include developing capital and major
maintenance  project forecasts, management and/or
coordinating with the Department of General Services on capital,
remodel, major maintenance projects, interior improvement
work, and related work as required. This is an unclassified
position that reports to the Executive Finance Director, HHSA.
For a full list of duties click here.

IDEAL CANDIDATE

The ideal candidate will possess a professional history that
demonstrates the following competencies and attributes:

e Knowledge of management principles and techniques in
project planning and administration.

e Ability to establish effective working relationships with a
variety of individuals representing diverse cultures and
backgrounds.

e Knowledge of methods and practice of budget, schedule
preparation and management.

e Knowledge of Federal, State and local codes and regulations
pertaining to facilities projects.

e Knowledge of principles and practices of project/cost
accounting, cost analysis and project management.

e Ability to effectively lead project teams.

e Effective communicator.

e Ability to provide effective leadership and training to staff.

e Demonstrated ability to establish effective working
relationships with management, employees, representative
of outside agencies and the public.

e Demonstrated ability to use appropriate judgment in
answering questions and releasing information; analyze and
project consequences of decisions and/or recommendations.

e Knowledge of County fiscal and budget processes.

e Commitment to providing outstanding customer service,
treating all parties with courtesy and respect.

DESIRABLE TRAITS

Leadership ~Team Builder ~ Communicates Effectively
Decision Maker~ Builds and Leverages Talent
~Organizational Acumen~ Maximizes Team Effectiveness

Facilities Services Program Manager

COUNTY OF SAN DIEGO

¢$HHSA

HEALTH AND HUMAN SERVICES AGENCY

QUALIFICATIONS

Education, training, and/or experience that demonstrate
possession of the knowledge, skills and abilities listed. Examples

of qualifying experience:

A bachelor’s degree from an accredited U.S. college or university,
or a certified foreign studies equivalency in public administration,
business administration, accounting,  finance, economics,
planning, engineering or closely related field AND five (5) years of
professional-level experience performing facility management
projects for executive management of a large organization with at

least three (3) years at the management level.

APPLICATION AND SELECTION PROCEDURE

Applications can be submitted online at http://www.sdcounty.ca.gov/
hr. Please attaché your resume at Step 1 of the application process.
Resumes will be screened to assess each applicant’s qualifications
and finalists will be invited to interview.

CONTACT INFO

For questions about the application process, contact Susan Rumley,
Human Resources Analyst at 858-5o5-6575 or via email at
Susan.Rumley@sdcounty.ca.gov.
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