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Deleting Messages 
 
To delete a message, first go to your “Inbox” (where you 
have the list of messages”. 
 
Choose a message to delete, by clicking on the checkbox 
next to the message. (When you click inside the box, a 
checkmark will appear.) 
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Click once on the “Delete” button.  This will delete any 
message that you have selected with a checkmark. 
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