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Save In box:
Click in the
white area to
change to the
drive and
folder where
you want to
save a file.

File Name Box

File Type Box
Click in the

white area and
choose the file
type to save as.

Save in:

Save As dialog Box
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All files (that match
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in the File Type
Box) and all folders
inside the folder
named in the Save
In box will be
shown in this area.

Save Button
Click when
finished.

SDCL: SDCL University: Modified from Helping the Public Use Public Access Computers Fall 2005- Summer 2006 - This 3

material has been created by Cheryl Gould for the Infopeople Project [infopeople.org], supported by the U.S. Institute of

Museum and Library Services under the provisions of the Library Services and Technology Act, administered in California by
the State Librarian. Any use of this material should credit the author and funding source.



