San Diego County Library
Introduction to Email Class

Printing M essages

To print, open the email you want to print, and click “Printable
View”.
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Clicking on “Printable View” brings up a new window that looks
like this:
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Greetings,
To forward a message, first open the message you want to send.

Then, click the forward" button. You can choose the address you want
to forward to fr vour address book, or type it in.

Then click "send™.
That's all there is \to it!
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Click onthe word “File’ at thetop. Notice that this causes a

menu (“drop-down menu”) to display. (The next picture shows
this.)
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To forward a wAssage, first open the message you want to send.

Then, click the Viorward™ button.
to forward to fro

Tou can choose the address you want
vour address hook, or type it in.

Then click "send™.
o it!

That's all there i=s

Judi
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Print - Close Window

Click once on “Print”. Thiswill bring up the “Print” window.

Click the“CO

' button in this window to begin printing.
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