Saving files from a source to your computer
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There are three general types of files than you can save to your computer
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1. Text pages that can be from an internet source should be saved as follows:
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Highlight the desired text using the mouse/ actual practice needed
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e Press {Ctrl} and the letter {C} from keyboard at the same time
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e Open a blank word document or processor from the programs list

e Place the pointer in the position you want insert the text
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e Press {Ctrl} and the letter {V} from keyboard at the same time
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2. Media files, such as music or video or picture should be saved as follow:
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e Right click the interactive icon of the file to see many options
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o Left click ““ Save Target As “ in the list of options
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e Select destination using the save in box on the top of the window,

then click “Save”
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