Searching for Saved or Forgotten Files
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The Microsoft Windows Operating System provides a very useful search
tool to locate files that exist in your computer but you don’t remember their
location.
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1. Click on the Start Menu, you will see the following window.
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2. Click on “Search” icon from the list of files that you see.
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3. Click on the type of file you are looking for. As example to look for a
song you should click “pictures, music, or video”. If you are not sure
of the type of file, click “All files and folders”.
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4. In the “All or part of the file name” box, type the name of the file.
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5. Inthe “A word or a phrase in the file” box, type what any word you

remember from the content of the file.
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6. Inthe “Look in:” box, select where you want the tool to look for
your file. If not
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7. Click “Search”. Gl AlS e il

Search by any or all of the
criteria below.

All or part of the file name:

A word or phrase in the file:

Look in:
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8. The search result window should appear as bellow:
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