Typing in Arabic

For Window XP user follow the steps bellow to enable your computer type in
Arabic.

Click on Start > control panel
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2.Click on Date, Time, Language, and Regional Options. Skip this step if you are
running Server 2003.



|5 My Compuier

e

3.Click on Regional and Langua

2=y, arel Recgiomad Cption

ge Options.

D gl yew Pgertm [adr pen [
Dnack = 3+ (¥ | F sewch () Podem | [T-
ez [ sk, T, Lovguege, and Rigon Dpioes 8
- » __.3 Trate, Tievee, Lavgpizede, ared e gional Options
) et Tesks
Pick a task...
3 Change the dats ard time
£ Change the format of mambers, dates, and Hmes
Z3 add other lanquapes
or pick a Contrel Panel icon
—j‘nmmme Q Resgharea) s L gpasae Options
|5 My Compmiter |

4. The Regional and Language Options applet appears.



Regional and Language Options

Regional Optians i.i_anguages | Advanced |

Standards and formats

This option affects how some programs Format numbers, currencies,
dates, and time.

Select an item to match its preferences, or click Customize to choose
wour own formats:
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Samples

Mumber: | 123 456,769.00

Currency: |$123,456J?89.DD

Time: | 12:08:33 P

Short date: | Fi6f2003

Long date: | Thursday, March 0&, 2003

Location

To help services provide vou with local information, such as news and
weather, select vour present location:

United States v
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5. Click on the Languages tab.

Regional and Language Options

Regional Options | | | anguages Z Advanced |

Standards and Formats

This option affects how some programs Format numbers, currencies,
dates, and kime.

Select an item to match its preferences, or click Customize to choose
wour own formats:
I
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samples
Murnber: | 123,456,789.00

Currency: | $123,456,789.00

Shart date: | 306/2003

|
|
Time: [ 12:08:33 P |
|
|

Longdate: | Thursday, March 08, 2003

Lacation

To help services provide vou with local information, such as news and
weather, select your present location:

United States v

6. Under Supplemental language support, select the check box beside the applicable
language collection:



eInstall files for complex script and right-to-left languages

Regional and Language Options

Regional Options | Languages ‘ Advanced

Teuxt services and input languages
To wiew or change the languages and methads you can use ta enter
test, click Details.

Supplemental language support
ost languages are installed by default. To install additional languaoes,
select the appropriate check box below.
[ Install files for complex seript and right-to-left languages fincluding
Thai]

[ Install files for E ast Asian languages

The complex script and right-to-left languages include Arabic, Armenian,
Georgian, Hebrew.

7. Go to Ms word and then enable the Arabic language from the language tool
par located on the task bar.
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8. click on Format >Paragraph

2l Document2 - Microsoft Word

S Fle Edit View Insert Fgrmatk'[mls Table Window Help Typeac el - X

DEEan &A ot o REOE B A oo -3
S Al Entries - |20 Baragr@ph. .
-4 Normal +20pt ~ Arial Bofclers dnd hiading -« P vcas i
Columns, ..
Background »
Frames » -
By
[ ¥
) b
ko Sl 8 dalall Aasall 4l
T B s i T fo Bl el ain D
Pagevl Sec 1 i At.3.1" Ln7 Col 53 REC TRK EXT OWR ArabicEgy G

AR B g B 12:04PM

"_3 Document2 - Microsoft Word
- Ele Edit View Insert Format Jools Table Mindow Help Type & question for help = X
DeEa8 @RV { 2BY -  QFOR

8@ All Entries - New..

4 MNormal +20pt + Arial s We|B I W oo f BP

E4‘2;: €

&l

|
X

Paragraph

Indents and Spacing | Line and Page Breaks |

General ER ’
Alignment; m Outline level: Body text 3.317!3 JLH-I 4-2!51&4!
Direction: {+ Right-to-left  Left-to-right 2

1 - L:;ﬂ (a:ﬂa_'ﬂ dam2

Indentation
Before text: QIR Special: By:

Aftertext: | = [Hergng =] [ 0.4
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