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LOG IN
https://cosd.imagetrendregistry.com/

• Password must be updated every 90 days. The system will 
prompt you and provide criteria to meet password 
security requirements

• If you forget your password, click the “Forgot your 
password?” link and follow the prompts

https://cosd.imagetrendregistry.com/


IMPORTING DATA – DATA EXCHANGE

• Click the Data Exchange tab on the top of the screen
• Navigate to the Import section on the left-hand side of the screen
• Click 2025 ITDX

• Then click the green Import button on the right-hand side of the screen

Please note: Before proceeding with 
the data upload, ensure the data has 
been converted into an XML file by 
your vendor. If you’re unsure how to 
convert your registry system’s data into 
an XML file, please reach out to your 
system vendor’s contact for more 
information as this happens outside of 
the ImageTrend Patient Registry 
platform.



IMPORTING DATA – UPLOAD

Name Enter the name for the import. Use a descriptive name that will make 
this import easy to identify later if you need to reference it.

Select Facility The facility that the incidents should be imported into.

Upload Click Choose File. Locate and select the file to upload and click Open.

Notification 
Preference

If a Notification Preference of "Email" is selected, you will be notified 
via email when your import is complete. The email account that will 
receive the notification is the one that is registered with your account.
You must have an email account associated with your profile to receive 
email notifications.

Channel
The schema for this import. Pick the year you’re importing for along 
with TQIP. For 2025 data, select 2025 Submissions + TQIP (it may 
automatically be selected as shown in this example).

Form Type to 
Import

This should default to Trauma + TQIP (ICD-10). If not, select the option 
called Trauma + TQIP (ICD-10). 

• Once the file is selected, and the rest of the steps are completed, click the green Upload and Validate button



IMPORTING DATA – REVIEW
The Review page appears with a list of any schema errors within the import file.
• NOTE: Schema errors do not necessarily mean that your file will not process; however, missing or invalid elements could be an 

indication of data from your registry not making it to your file as expected. Any errors at this point should be addressed with the 
registry vendor that created your file.

As needed, make updates to the import file to address any errors and repeat steps 2 – 3 until you are satisfied with the import.
• HINT: You can export the list of schema errors by clicking the Export icon in the Schema Errors section on the Review page. This can 

be an easy way to refer to the list of errors to fix them.

When ready to perform the import, click the green Import button. The import begins. 

Click here to download a 
list of schema errors

(if any)

NOTE: Depending on the number of records being  
imported, this may take some time. You can navigate 
away from this page and return later if needed.



IMPORTING DATA – RESULTS
Reviewing Error Messages
After importing your file, the Results page will display any 
error messages related to the file you imported, including 
validation errors based on the system validation or schema 
errors.

From the Import list page, click the View and Edit icon 
for the import you want to view errors for. 



IMPORTING DATA – VALIDATION
There are two types of possible errors: 
• System Validation – these are based on the validation 

rules built on Trauma + TQIP Form

• System Errors – something in the import file “broke”. 
This is more critical than a system validation error, 
depending on the error and level of the error an 
individual record or the entire file might not import

• To view the details of any error, including which 
incident(s) trigger the error, click the error message.

• To download a CSV file with the details of any of these 
types of errors, click the Export icon for that section
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