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This file references the following forms:

e 04-130 Authorization for County Payment (CWS/CMS Template)
e |ICPC100A Interstate Compact on the Placement of Children Request
e [CPC100B Interstate Compact Report on Child’s Placement Status

o 02-32 Child Profile

When efforts to locate an adoptive placement in both San Diego County and the State of
California are unsuccessful it becomes necessary to search for approved adoptive homes in
other states. This policy explains the necessary steps, documentation, and funding for
adoptions with private agencies out of state.

The SW will document their efforts to locate an adoptive placement first in San Diego and
then California. If an adoptive match is made with a family that was approved for adoption
through a private adoption agency outside of the state of California, the SW must have
confirmation from Child Welfare Services (CWS) fiscal that the placement costs can be
funded prior to placing the child.

When the SW completes all the steps in the Matching Policy for Children Needing Adoptive
Placement and an adoptive match has not been identified for a child, the SW will work with
the Adoption Placement Coordinator to expand their search outside of California.

If an adoptive family is not identified in California as a match for a child(ren) and the search
for a family out of state is necessary, the following steps will be taken.
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NOTE: Prior to placing a child in an out of state private agency, parental rights must be
terminated and acknowledged by the State of California.

Step Who Action

1 SW Make a request to the Adoption Placement Coordinator
to identify out of state approved adoptive homes. This
can generally be done via email.

NOTE: The Adoption Placement Coordinator will have
already searched in San Diego County and California
and should have most of the criteria needed to expand
the search out of state.

2 Placement Request approved adoption assessments from out of
coordinator state adoption agencies for the specific child(ren) and
give to the SW for review.

3 SW Complete all steps required for matching a child to a
potential adoptive family, which includes:

e Adoption Tellings

e Reviewing approved adoption assessments

e Contacting the assigned private agency SW to
discuss the match

e Staffing the potential adoptive match as
outlined in the Matching Policy for Children
Needing Adoptive Placement

Once an adoptive placement has been staffed and all parties are in agreement with moving
forward with the placement, the SW must complete the following steps:

Step Action

1 Request a statement of expenses from the Private Adoption Agency. This
should include all anticipated placement expenses for the child prior to
adoption finalization and post placement supervision. This is generated by
the private agency and should be sent directly to the SW.
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Pre-Approval

and placement Step Action
procedures
(cont.) . ) . -
2 Submit a request to CWS fiscal via email with the statement of expenses

from the private agency attached and the justification for the out of the
state placement with a private agency, to include:

e Efforts to place the child locally, including any safety concerns with a
local placement

e Efforts to locate a public agency in California

e Why itisin the best interest of the child to be placed out of state
with a private agency

e Request a response from CWS fiscal within three business days as to
whether or not these expenses can be covered.

If CWS fiscal approves the pending placement expenses, document the
approval in CWS/CMS and move forward with placing the child.

3 e Submit an ICPC approval request per Interstate Compact for the
Placement of Children (ICPC)

e Attach a copy of the approved adoptive assessment and a copy of
the private adoption agency’s license.

4 Facilitate communication between the adoptive family and all necessary
parties which should include, but not be limited to:

e Request a family book from the adoptive family to share with the
child prior to placement
Private Agency SW

e Child’s therapist
e Medical providers
e Anyone involved in the child’s life that can provide information to
the new adoptive family to give an understanding of the child’s
needs.
5 Prepare adoptive placement papers and AAP packet(s) according to the

Placement Paperwork and Finalization policy.

NOTE: On the AAP 4 form, question #3, only check the first box and
document all search efforts in the event that the child has never met the
new adoptive parent(s).
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Pre-Approval

and placement 6 At the time of placement, the SW will transport the child to the new
procedures adoptive family, complete placement paperwork and AAP paperwork with
(cont.) the family.

NOTE: AAP should start that day that the child is placed in the home.

7 After placing the child with the new adoptive family:

e Submit the 100 B to ICPC, per Interstate Compact for the Placement
of Children (ICPC) policy.

e  Submit the AAP Packet and placement papers per Placement
Paperwork and Finalization (AAP ICAMA form must be submitted to
ensure immediate coverage for the child).

e Complete and submit a 04-130 along with a copy of the statement of
expenses, a Federal W-9 and State 587 form from the private
agency.

e Contact the CWS Help Desk to request that the Placement Facility
Match be entered.

NOTE: Most agencies will submit a statement of expenses to include one half
of the cost of placement when the child is placed and the other half to be
paid upon finalization of the adoption.

8 Once the child has been placed in the home for a minimum of six months
and the adoption is ready for finalization:

e Submit an addendum to the Adoptive Telling per the Adoption
Tellings Policy

e Submit case to the Adoption Finalization desk per the Placement
Paperwork and Finalization process.

9 After adoption finalization but prior to closing the case
in CWS/CMS, you must:

e Submit the 04-130 with a copy of the statement of expenses for the
final payment.

e Submit the 100 B to notify ICPC that the case has been closed per
Interstate Compact for the Placement of Children (ICPC).

10 Once the adoption is finalized, all paperwork is submitted and jurisdiction is
terminated, you may follow the procedures for closing a case in CWS/CMS.
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Alignment with This Policy supports SET Value 3 by helping children and youth achieve their full potential and
SET develop lifelong relationships by using the guiding principle of holding a sense of urgency
when seeking permanency for children.
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