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Forms 

 
This policy references the following forms: 
 

• AD 907 Adoptive Placement Agreement 
• AD 4040 Private Adoption Agency Reimbursement Program 
• SOC 154A Agency Placement Agreement 

  

 
Background 

 
The Private Adoption Agency Reimbursement Program (PAARP) was created in 1999 with the 
intent to provide children and youth, who would otherwise remain in long-term foster care, 
with permanent adoptive homes and to support the adoption agencies that helped facilitate 
these adoptions. Since PAARP’s initial implementation, the California Department of Social 
Services (CDSS) has been responsible for collecting and processing these claims from private 
adoption agencies. 
 
Effective July 1, 2020, AB 1301 established that county child welfare agencies will assume local 
control of  PAARP and be required to compensate licensed private adoption agencies for the 
costs associated with supporting families through the process of adopting children and Non-
Minor Dependents (NMD) eligible for Adoption Assistance Program (AAP) benefits. AB 1301 
also changed the amounts private adoption agencies may be reimbursed in order to be 
consistent with the process changes brought forth with the Continuum of Care Reform (CCR). 
 
In addition to shifting the responsibility of collecting and processing PAARP claims from CDSS 
to counties, AB 1301 also authorized a county to use any unspent funds for additional activities 
related to permanency, including, but not limited to, pre- and post-permanency support 
related to the establishment of adoptions and guardianships for foster children. 
  

  

https://www.cdss.ca.gov/cdssweb/entres/forms/english/ad907.pdf
https://www.cdss.ca.gov/Portals/9/FMUForms/A-D/AD4040.pdf
https://cdss.ca.gov/Portals/9/FMUForms/Q-T/SOC154A.pdf


CWS Policy Manual Chapter - Private Adoption Agency Reimbursement Program (PAARP) Page 2 of 4 

 
Policy 

 
PAARP requests are for the purpose of reimbursing dually licensed private nonprofit foster 
family and adoption agencies that have completed an adoptive placement or finalized an 
adoption with a dependent child of the County of San Diego. 
 
PAARP requests made for dependent children placed in a home approved by that agency will 
be reviewed and submitted to fiscal through the PAARP Point of Contact (POC).  PAARP rates 
are fixed rates that are determined by the State of California. 
 
Any agency that submits a claim for Adoption Services only and not for the purposes of 
reimbursement for a finalized adoption, must have an agreement with the County of San Diego 
authorizing these services prior to providing such services. 
  

 
PAARP Point of 
Contact (POC) 

 
The PAARP POC will be responsible for the following: 
 

• Reviewing all PAARP claims for Quality Assurance. 
• Submitting PAARP claims to the Adoptions Deputy Director or designee for approval. 
• Ensuring that all PAARP documents have the correct signatures and approval from the 

Deputy Director. 
• Tracking all PAARP requests. 
• Fielding all inquiries about the PAARP request process and status of existing requests. 

  

 
PAARP Request 
Procedure 
 

 

Step Who Action 

1 Dually licensed 
private non-profit 

foster 
family/adoption 

agency 

Submit the following documents to the PAARP POC: 
 

• AD 4040 
• SOC 154A 
• AD 907  

OR  
State Approved County Adoption 
Placement Agreement (APA) form 
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PAARP Request 
Procedure 
(cont.) 

 

Step Who Action 

2 PAARP POC • Review PAARP request packet to ensure 
that it is completed accurately 

• Follow up with Private Agency to accurately 
complete PAARP request if the request is 
incomplete or inaccurate  

• Add digital signature lines for all required 
CWS staff signatures 

• Send the SW to fill out and sign Section III 
of the AD4040 after completing a quality 
assurance review 

• Enter information from the PAARP claim 
into the PAARP tracking log including: 

o Date the request was received 
o Private Agency Name/POC 
o Child’s state adoption number 
o Child’s name per AD4040 
o Adoptive Family Last Name 
o Claim Type 
o Date of adoption placement 
o Date of adoption finalization 
o Date SW signed AD4040 
o Date sent to Fiscal/Fiscal POC 
o Respond to all inquiries about   

PAARP both prior to and after 
payments are issued 

3 SW • Enter CWS/CMS Child Identifier Number 
(child’s 19-digit number) in Section II of 
AD4040 (if blank) 

• Complete Section III of AD4040 
• Sign/date AD4040, Signature of Placing 

County Social Worker box at bottom of 
page one, acknowledging that the 
information in the document is correct 

• Return packet to PAARP POC 

4 PAARP Point of 
Contact (POC) 

• Once all information is verified, submit the 
packet to Chief, Agency Operations for 
approval 
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PAARP Request 
Procedure 
(cont.) 
 

 

Step Who Action 

5 Chief, Agency 
Operations 

• Review AD4040 and sign if approving 
• Return claim to PAARP POC 
• If Claim is NOT approved, provide an 

explanation for the PAARP POC to send to 
the claiming agency 

6 PAARP POC Once the request is approved by the Chief, Agency 
Operations: 
 

• submit the packet to CFWB Fiscal for 
payment or via county mail to  
CFWB Fiscal/Payments @MS W473 

• Continue to enter all information into 
PAARP tracking log 

• Continue to field all inquiries regarding 
PAARP as they arise 
 

NOTE: If the claim does not meet eligibility criteria 
for reimbursement contact the agency that 
submitted the claim and inform them that we are 
unable to process it with the reason why. This can 
be completed via email or phone call but must be 
documented in the PAARP tracking log. There is no 
grievance process for denied PAARP claims. 

  

 

References 
 

CDSS All County Letters: 
 

• ACL 20-85: Implementation of Assembly Bill (AB) 1301: Private Adoption Agency 
Reimbursement Program (PAARP)  

• ACL 18-142:The Adoption Process for Existing Foster Caregiver and Resource Families 
(RF)  

  

 

Alignment with 
SET 

 

This policy supports SET Value 2 and the agency practice to keep safety, permanency, 
and well-being of the child/youth at the forefront. It also supports SET Value 3 and the 
guiding principle to hold a sense of urgency when seeking permanency for children, as well as 
the agency practice to value the most permanent option for the child/youth and SET Value 4, 
shared responsibility with community partners. 

  

 
 

https://www.cdss.ca.gov/Portals/9/Additional-Resources/Letters-and-Notices/ACLs/2020/20-85.pdf
https://www.cdss.ca.gov/Portals/9/ACL/2018/18-142.pdf?ver=2018-12-13-154413-030
https://www.sandiegocounty.gov/content/sdc/hhsa/programs/cs/child_welfare_services/cwsresourcesandguides/SET.html
https://www.sandiegocounty.gov/content/sdc/hhsa/programs/cs/child_welfare_services/cwsresourcesandguides/SET.html
https://www.sandiegocounty.gov/content/sdc/hhsa/programs/cs/child_welfare_services/cwsresourcesandguides/SET.html

