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Alignment with SET 
 
 

 
Related Policies 

 
Additional information can be found in the following policies:  

• Children’s Attendance at Court 
• ICWA Inquiry and Noticing Manual 
• Notice - Non-Citizens, Hague Convention 
• Parent searches 
• Safe at Home 
• Types of Hearings- Contested  

  

 
Forms 

 
The following forms are referenced in this policy: 

• 04-43eng/sp How to Get a Copy of Your Report 

• 04-31 Notice of Hearing Worksheet (PPS) 

• 04-250 Notice of Recommendation for a 366.26 Hearing at Disposition 
(CWS/CMS Template)  

• 04-250sp Notice of Recommendation for a 366.26 Hearing at Disposition 
(Spanish) (CWS/CMS Template) 

• 04-388 Caregiver Notice for Court and Form JV-290 
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Forms (cont.) 

 
• JV-140 Notification of Mailing Address 

• JV-290 Caregiver Information Form 

• JV-290- INFO Instruction Sheet for Caregiver Information Form 

• JV 300 Notice of Hearing on Selection of a Permanent Plan  

• JV 300sp Notice of Hearing on Selection of a Permanent Plan (Spanish)  

• JV 310 Proof of Service Under Section 366.26 of the Welfare And 
Institutions Code   

• JV 310sp Proof of Service Under Section 366.26 of the Welfare And 
Institutions Code (Spanish)   

• ICWA-030 Notice of Child Custody Proceeding for an Indian Child 
  

 
Policy 

 
In Juvenile Dependency Court cases, Child and Family Well-Being (CFWB) is responsible for 
legally noticing parties of their court hearings.  Requirements on how to provide notice of a 
hearing is dependent on the type of hearing.  Failure to properly notice parties may result in a 
court hearing continuance. This policy outlines notice requirements for dependency hearings.  
  

 
Definition  

 
Notice is the legal notification of an upcoming court hearing given to parties as specified by 
law.  A notice must include the following information: 

• Date 
• Time 
• Location of hearing 
• Matters to be addressed at the hearing 
• Social workers (SW’s) recommendations on these matters 

 
If the notice is preserved (kept valid) by the court, the individual does not have to be sent 
another notice for the continued hearing date. 
  

 
Documentation of 
Noticing  

 
The manner in which notice was provided to a party must be documented in the court report 
in the noticing table. SWs must include all efforts made in attempting to providing notice to a 
party, including documenting information if the party’s information is unknown, unable to 
locate, or are not entitled to notice. 
  

 
Parent/Legal 
Guardian’s Address 

 
Per Welfare and Institution Code (WIC) 316.1(a): 
Upon their appearance before the court, each parent or guardian shall designate for the court 
their permanent mailing address.  The court shall advise each parent or guardian that the 
designated mailing address will be used by the court and the social services agency for notice 
purposes unless and until the parent or guardian notifies the court or the social services 
agency of a new mailing address in writing. 
  

  

http://www.courts.ca.gov/documents/jv140.pdf
http://www.courts.ca.gov/documents/jv290.pdf
https://www.courts.ca.gov/documents/jv290info.pdf
https://www.courts.ca.gov/documents/jv300.pdf
https://www.courts.ca.gov/documents/jv300s.pdf
https://www.courts.ca.gov/documents/jv310.pdf
https://www.courts.ca.gov/documents/jv310s.pdf
https://www.courts.ca.gov/documents/icwa030.pdf
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=316.1.&lawCode=WIC
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Parent/Legal 
Guardian’s Address 
(cont.) 

 
The parent will be provided with the JV-140 Notification of Mailing Address at court and. The 
SW will use the address provided to court by the parent/guardian as their permanent mailing 
address for noticing purposes. If a parent/guardian has informed the SW of a new address or 
address changes, that new address should be used for notice.   
 
If a parent’s address has changed and the new address is not known, the SW must send 
notice to the last known address even if the SW knows they no longer live there.    
 
If a party presents the SW with an authorization card from California’s “Safe at Home” 
confidential address program, the SW will follow the procedures in the Safe at Home policy. 
 
If a parent’s whereabouts are unknown, it is a legal requirement for a parent search to be 
initiated in all court cases. If the parent’s whereabouts remain unknown, a new parent search 
must be initiated every six months if the case is in reunification, and once every year if it is a 
post permanent plan case (see Parent Searches policy for requirements).   
  

 
Notice to Siblings 
and Half-Siblings 

 
Pursuant to WIC Sections 290.1 through 295, all known dependent siblings and half-siblings of 
the child are required to be noticed of the following court hearings: 

• Detention 
• Jurisdictional and Dispositional  
• Status Review  
• Selection and Implementation WIC 366.26  

 
For a dependent sibling/half-sibling who is under 10 years of age, notice must be provided to 
the sibling’s attorney and caregiver. 
 
For a dependent sibling/half-sibling who is 10 years of age or older, notice must be provided 
to the sibling, sibling’s attorney, and caregiver.  
 
If the sibling/half sibling has a matter calendared in the same court on the same day, it is not 
necessary for the SW to request additional notices for the same parties or sibling. 
  

 
Detention Hearings 

 
The assigned SW is responsible for noticing all parties of the Detention Hearing. The SW will 
document all attempted and completed noticing in CWS/CMS and in the Court Report by 
using the noticing table in the court report template. 
 
The table below outlines who must be noticed of the hearing and the required method of 
notice: 
 

Required Party to Notice Required Method of Notice 

Parent/Legal Guardian In-person, phone or writing (letter)   
 

NOTE: notice via email to parent/legal 
guardian is not accepted by San Diego 
Juvenile Dependency Court. 

  
  

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=290.1.&lawCode=WIC
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=366.26.&lawCode=WIC
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Detention Hearings 
(cont.) 

 

Required Party to Notice Required Method of Notice 

Child/youth (if 10 years or older) In-person, phone or writing (letter)  

Dependent sibling/half sibling if 10 years or 
older  

In-person, phone or writing (letter) 

Child or dependent sibling/half sibling is 
under 10 years of age 

notice is sent to the sibling’s caregiver and 
attorney 

Attorneys (if already assigned) Email 

CASA (if already assigned) In-person, phone or writing (letter)  

Tribal Representative/Tribe and Indian 
Custodian if appliable 

In-person, phone or writing (letter)  

Retained Attorney In-person, phone or writing (letter)  

 
NOTE: Per San Diego Local Rule 6.1.15, Presence of Children at Court: · (B)(3): Every child four 
(4) years of age or older must be transported to court on the day of the detention hearing 
unless the minor’s attorney has waived the child’s presence. See Children’s Attendance at 
Court policy for more information. 
  

 
Jurisdictional 
Hearings 

 
Pursuant to WIC 291, the clerk of the Juvenile Dependency Court is responsible for notice of 
continued Detention Hearings and of Jurisdiction Hearings.  Notice is provided via the minute 
order which includes the next hearing date, and is mailed out by first-class mail to the persons 
entitled to notice using the addresses on the petition.  The original Proof of Notice is also filed 
by the clerk. 
 
Best practice is for SWs to make and document efforts of informing the party of the next 
hearing date and the recommendations, especially if the parent/guardian(s) were not at the 
detention hearing.   
 
If the SW obtains a new or corrected address, immediately contact the clerk’s office to 
provide the information so notice is correct.  The court clerk’s phone numbers are listed 
below: 

• Meadow Lark (858) 634-1603 
• North County (760) 201-8239 
• East County (619) 456-4118. 

  

 
Disposition Hearings 

 
While the Juvenile Dependency Court clerk's office does not send out a separate Notice form 
for Disposition Hearings, the minute order of the last hearing includes the upcoming hearing 
date.  
  

  

https://www.sdcourt.ca.gov/sites/default/files/sdcourt/generalinformation/localrulesofcourt/2025_division_vi_-_juvenile.pdf
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=291.&lawCode=WIC
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Disposition Hearings 
Recommending a 
366.26 Hearing 

 
If the SW is recommending that no reunification services be provided to a parent/guardian, 
and a WIC 366.26 Hearing be set at the Disposition Hearing, the SW must provide written 
notice to the parents. 
 
The SW will follow the instructions in the table below to provide proper notice: 
 

Action 

• Complete the 04-250 Notice of Recommendation for a 366.26 Hearing at 
Disposition (in the parent/guardians language), including signature and phone 
number.  

• Make 2 copies of the 04-250 Notice of Recommendation for a 366.26 Hearing at 
Disposition, one for the parent/guardian, one for the case file.  

• Mail the 04-250 Notice of Recommendation for a 366.26 Hearing at Disposition 
on the same day it is signed and dated (to inform the Court when it was mailed), 
via first-class mail, to each parent/guardian named in the form. 

• Save a copy via ERMS procedures. 
• Submit the original copy to the Court at the next hearing, attached and 

referenced in the court report/addendum. 

 
NOTE:  The 04-250 Notice of Recommendation for a 366.26 Hearing at Disposition should not 
be sent as notice for any other kind of hearing and it does not replace notice for the actual 
366.26 Hearing. 
  

 
Status Review 
Hearings 

 
The table below outlines status review hearings and the method of notice: 
 

Type of Hearing Required Party to Notice Required Method of 
Notice 

Family Reunification; 6, 12, 
or 18 Month 

• Parent/Legal Guardian 
• Presumed parent or 

any parent receiving 
services 

• Indian custodian, if it is 
known or there is 
reason to know that 
the child/youth is an 
Indian child/youth per 
Section 224.1 

• Child/youth, if 
child/youth is 10 years 
or older 

Per WIC 293, notice must 
be provided as follows: 

• via first-class mail 
to the last known 
address or by 
personal service  

• sent out no earlier 
than 30 days and 
no later than 15 
days prior to the 
hearing 

  

  

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=293.&lawCode=WIC
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Status Review 
Hearings (cont.) 

 
Type of Hearing Required Party to Notice Required Method of 

Notice 

Family Reunification; 6, 12, 
or 18 Month (cont.) 

• Child/youth’s sibling if 
sibling is the subject of 
a dependency 
proceeding or is a 
dependent and is 10 
years or older (If 
child/youth is under 10 
years of age, notice is 
sent to the sibling’s 
caregiver and 
attorney) 

• Tribal 
Representative/Tribe if 
appliable 

• Caregiver 
• Attorneys on record 
• CASA (if applicable) 
• De Facto Parent (if 

applicable) 
• Foreign consulate (if 

applicable )(see Notice 
- Non-Citizens, Hague 
Convention) 

 
NOTE: Notice is not 
required for a parent 
whose parental rights have 
been terminated. 

 

Family Maintenance • Parent/Legal Guardian 
• Presumed parent or 

any parent receiving 
services 

• Indian custodian, if it is 
known or there is 
reason to know that 
the child/youth is an 
Indian child/youth per 
Section 224.1 

• Child/youth, if 
child/youth is 10 years 
or older 

Per WIC 292, notice must 
be provided as follows: 

• via first-class mail 
to the last known 
address or by 
certified mail with 
return receipt 
requested  

• sent out no earlier 
than 30 days and 
no later than 15 
days prior to the 
hearing 

  

  

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=292.&nodeTreePath=3.1.2.7&lawCode=WIC
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Status Review 
Hearings (cont.) 

 
Type of Hearing Required Party to Notice Required Method of 

Notice 

Family Maintenance 
(cont.) 

• Child/youth’s sibling if 
sibling is the subject of 
a dependency 
proceeding or is a 
dependent and is 10 
years or older (If 
child/youth is under 10 
years of age, notice is 
sent to the sibling’s 
caregiver and 
attorney) 

• Tribal 
Representative/Tribe if 
appliable 

• Caregiver 
• Attorneys on record 
• CASA (if applicable) 
• De Facto Parent (if 

applicable) 
• Foreign consulate (if 

applicable )(see Notice 
- Non-Citizens, Hague 
Convention) 

 

Post Permanency Plan • Parent/Legal Guardian 
• Presumed parent 
• Alleged 

• via first-class mail to 
the last known address 
or by personal service  

• sent out no earlier 
than 30 days and no 
later than 15 days 
prior to the hearing 

Nonminor Dependent 
(NMD) Hearings  

• NMD 
• NMD caregiver (if 

applicable) 

• via first-class mail to 
the last known address 
or by personal service  

• sent out no earlier 
than 30 days and no 
later than 15 days 
prior to the hearing 

 
NOTE:  

• Notice to a sibling/half sibling is not required if they have a matter calendared in the 
same court on the same. 

• Notice is not required for a parent whose parental rights have been terminated. 
• For NMD hearings, the parents do not receive notice unless the Permanent Plan is 

reunification. 
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Contested Review 
Hearings 

 
If the SW has been ordered by the Court or advised by County Counsel (CC) to provide notice 
for a Contested Review Hearings, the SW will complete the “blank” 04-31 Notice of Review 
Hearing Worksheet and return it to the Legal Processing Unit at MS W94.  The form can be 
obtained from the Legal Processing Unit. 
  

 
Continuances Due to 
Noticing 

 
When a hearing has been continued for notice or for re-notice, the SW will immediately 
complete a “blank” 04-31 Notice of Hearing Worksheet available from the Legal Processing 
Unit at W94, using the above procedure. 
 
Ensure the 04-31 Notice of Review Hearing Worksheet is completed thoroughly including: 

• SW name 
• SW worker number 
• Child/youth’s information: petition number, child/youth’s last name, child/youth’s 

first name 
• Hearing date and time 
• Location of hearing (East Court Meadow Lark, Vista) 
• Address of parties to be noticed: full name and complete address 
• The recommendations that are being made. 

 
Immediately submit the worksheet to the Legal Processing Unit at W 94 for processing. 
  

 
WIC 366.26 Hearings 

 
Selection and Implementation Hearings held pursuant to WIC 366.26 are to determine an 
appropriate permanent plan for a child/youth.  In most cases, the SW will indicate on the 04-
30 Notice Worksheet that the recommendation is termination of parental rights.  By doing so, 
if the recommendation changes to a less permanent plan such as guardianship or continued 
placement in a foster care, resending notice to the party is not required unless specifically 
ordered by the court.  
 
Due to the possibility that a parent’s rights can be terminated at a 366.26 hearing, the notice 
requirements are very specific and must be followed. A 366.26 Hearing will be set for every 
child/youth who requires a permanent plan unless the only plan available is long term foster 
care.  
 
Notice requirements for WIC 366.26 hearings include, but not limited to: 

• Providing the party notice of the hearing at least 45 days prior to the WIC 366.26 
hearing date.  

• Written notice via the JV300 Notice of Hearing on Selection of a Permanent Plan 
form. 

• Filing the JV310 Proof of Service Under Section 366.26 of the Welfare and Institution 
Code with Court. 

• Serving notice as outlined in Required Method of Notice table.  
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WIC 366.26 Hearings 
(cont.) 

 
The JV300 Notice of Hearing on Selection of a Permanent Plan and JV310 Proof of Service 
Under Section 366.26 of the Welfare and Institution Code forms are available at each 
courthouse department in triplicate forms. If a triplicate form is not available, or the carbon 
copies are not legible, make three copies.  
 
Service of notice must be completed at least 45 days before the WIC 366.26 hearing date. Per 
WIC 294, the table below outlines who must be noticed of the hearing, and method of notice: 
 

Party Required to Notice Required Method of Notice 

• all mothers 
• all other parents, presumed, biological 

and alleged 
• child/youth who is 10 years or older 
• child/youth’s current caregiver 
• any known sibling who is a subject of a 

dependency proceeding or a dependent 
and is 10 years old or older (including 
nonminor dependent siblings) 

• the caregiver and attorney of any sibling 
who is a subject of a dependency 
proceeding 

• the grandparents of the child/youth if 
their address is known and the parent’s 
whereabouts are unknown 

• tribal representative (required if it is an 
ICWA case) 

• conservator for any parent or the 
child/youth 

• all attorneys on record 
• CASA, if applicable 
 

When the recommendation is to terminate 
parental rights and the whereabouts of the 
parent is known, then 366.26 notice may be 
given in any of the following: 

• Personal service to the parent 
named in the notice 

• Delivery to a competent person 
who is at least 18 years of age at 
the parent's usual place of 
residence or business, and followed 
up with a copy of the notice mailed 
by first-class mail to the place 
where the notice was delivered 
(substitute service) 

• Notice may also be sent certified 
mail, return receipt requested.  
However, the parent must sign the 
receipt for the notice to be valid 

• If the parent resides out of the 
United States, notice must be given 
by Foreign Mail, return receipt 
requested.  (or personal service) 

• If notice was provided and found 
proper by the court, notice for a 
continuance may be by first class 
mail to the last known address of 
the parent. 

 
The following individuals are not entitled to notice and will not be noticed of the hearing: 

• a parent who has relinquished the child/youth and the relinquishment has been 
accepted and filed with notice as required under Section 8700 of the Family Code 

• an alleged father who has denied paternity and executed a waiver of right to notice of 
further proceedings 

• a parent whose parental rights have been terminated. 
  

  

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=294.&lawCode=WIC
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=8700.&lawCode=FAM
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WIC 366.26 Hearings 
(cont.) 

 
If the parent is present at the hearing when the court sets a WIC 366.26 hearing, the court 
officer (if present) or SW will:  

• complete the JV300 Notice of Hearing on Selection of a Permanent Plan and JV310 
Proof of Service Under Section 366.26 of the Welfare and Institution Code  

• make every attempt to personally serve the parent(s) with the completed JV300 
Notice of Hearing on Selection of a Permanent Plan 

 
If the parent was not present or is not located at the time of the initial WIC 366.26 hearing, 
the permanency placement assessment unit (PPAU) is responsible for locating and providing 
notice for the initial WIC 366.26 hearing only. If the SW is in contact with the parent that 
needs to be noticed for the WIC 366.26 hearing, the SW will serve the notice and forward the 
forms to PPAU.   
 
The table below outlines how (PPAU or SW) to properly personally serve written notice to a 
parent for a WIC 366.26 hearing: 
 

Step Action 

1 • Complete the JV 300 Notice of Hearing on Selection of a Permanent 
Plan and JV310 Proof of Service Under Section 366.26 of the Welfare 
and Institution Code. 
NOTE: If client is Spanish speaking, complete the JV 300sp Notice of 
Hearing on Selection of a Permanent Plan (Spanish).  Notice must be 
completed in the language identified by the parent on the language 
determination form unless a certified interpreter is present at the time 
the notice is served.   

• Complete the JV 300 Notice of Hearing on Selection of a Permanent 
Plan form fields as follow:  

o leave “Attorney or Party Without Attorney” heading blank 
o fill in “Superior Court of California, County of” heading with 

the address of courthouse where hearing is scheduled. 
o Fill in case number with the the petition number 
o “Notice to” is the parent’s name and address (do not list 

last known address) 
o Question 1: provide the date, time and department number 

of the hearing 
o Question 2: provide the child(ren)/youth’s name 
o Question 3:  select the box next to Social Worker and 

option “a” even if the permanent plan has not been 
identified as adoption. (This prevents having to re-notice if 
another plan had been selected, but it subsequently 
became adoption.) 

o Question 4: select Social Worker and “is not attached.” 
o write the date, print name and sign as petitioner 

• Personally give each parent a copy of the JV 300 Notice of Hearing on 
Selection of a Permanent Plan or JV300sp Notice of Hearing on 
Selection of a Permanent Plan (Spanish) (each parent must be served 
individually). 
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WIC 366.26 Hearings 
(cont.) 

 

Step Action 

1 
(cont.) 

• Verbally inform parent of the hearing date, time and place. 
• Direct parent to their attorney for any questions or concerns. 
• Complete the JV 310 Proof of Service Under Section 366.26 of the 

Welfare and Institution Code form fields as follows: 
o Fill in “Attorney or Party Without Attorney” with SWs office 

address 
o fill in “Superior Court of California, County of” heading with 

the address of courthouse where hearing is scheduled. 
o Fill in case name with child/youth’s name 
o Fill in case number with the petition number 
o Complete questions 1-3 as indicated 
o For question 3, provide SWs office address 
o Write the date, time, print name and sign 

• If service is done at court, send a copy of the JV300 Notice of Hearing 
on Selection of a Permanent Plan and JV310 Proof of Service Under 
Section 366.26 of the Welfare And Institutions Code forms to PPAU and 
attach a copy to the next court report submitted to Court, or submit to 
Court via Ex Parte.  

• Provide a copy of the JV300 Notice of Hearing on Selection of a 
Permanent Plan and JV310 Proof of Service Under Section 366.26 of the 
Welfare and Institutions Code forms to CC and place the other two in 
the case file.  If the case has already been transferred to PPAU, send 
copies to PPAU. 

  

 
366.26 Hearings; 
PPAU 
Responsibilities 

 
PPAU is responsible for any notice for a WIC 366.26 Hearing which was not completed at the 
time the WIC 366.26 Hearing was set.   
PPAU will complete the following related to WIC 366.26 notice: 

• Confirm names of the child/youth and parents from the child/youth's birth certificate, 
petition, and other case information.  All known AKAs must be listed. 

• Order paternity declarations from California Department of Social Services (CDSS). 
• Complete the ".26 Noticing Log" form. 
• Review the case for any additional parent search information and the identification of 

possible fathers/parents. 
• Begin and/or continue parent searches. 
• Ensure the parent search for Due Diligence is current within the last three months. 
• Complete and submit Orders to Produce for parent(s) in State Prisons and Camps. 

Arrange, with the assistance of CC to notice parents who reside out of county. 
• Complete Court Report Addendums to address any noticing matters. 
• notice the parent and forward the documents to the assigned SW if the parent is 

located 
• Prepare notices. 
• Review the case for ICWA findings and any defective notice issues. 
• serve the notices personally  

  
  



CFWB Policy Manual Court Procedures - Notice for Det, Juris, Dispo, Special, Contested, PSC and SCO Hearings Page 12 of 14 

 
366.26 Hearings; 
PPAU 
Responsibilities 
(cont.) 

 
If the parents cannot be located after a thorough search has been completed, the PPAU will: 

• Complete a Declaration of Due Diligence court report and attach a request for an 
Order to Publish.   
NOTE: The Order to Publish must be sent to CC at minimum 100 days prior to the .26 
Hearing.  An order to serve the party’s attorney of record can also be submitted if the 
parent has counsel. 

• Send a copy of the Declaration with the Order to Publish request to CC, who sets up 
the publication service 

  

 
366.26 Hearings; 
Notice to Out of 
County/Incarcerated 
Parents 

 
If the parent lives within California but outside of San Diego County, PPAU will notify CC, who 
in turn will request that a process server personally serve the parent. 
 
If the parent lives outside of California, PPAU will either follow the above procedure, or will 
send notice via Certified Mail Return Receipt Requested - Restricted Delivery.  “Restricted 
Delivery” means that only the person it is addressed to may sign for it. 
 
Except for Federal and Military Prisons, the SW is responsible for noticing incarcerated 
parents.  For the specific instructions see Producing Incarcerated Parents. 
  

 
366.26 Hearings; 
Missing Parents 

 
When a parent is missing or whereabouts are unknown, PPAU will conduct a parent search. If 
located, PPAU will notice the parent. If after a search, the parent still cannot be located, PPAU 
will prepare a Declaration of Due Diligence court report. 
  

 
Special Hearings 

 
The party who sets a Special Hearing is responsible for noticing all other parties.  If the court 
sets the special hearing regardless of why it is set, the court clerk will notify the SW and 
parties.  
 
The table below outlines who must be noticed of the hearing, and method of notice 
 

Required Party to Notice Required Method of Notice 

Parent/Legal Guardian In-person, phone or writing (letter)  

Child/youth if 10 years old or older 
 

Nonminor dependent if applicable 
 

All attorneys on record 
 

Email 

CASA, if applicable In-person, phone or writing 
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Special Hearings 
(cont.) 

 

Required Party to Notice Required Method of Notice 

Tribal Representative and Tribe, if 
applicable 

In-person, phone or writing 

Assigned Probation Officer, if a Dual Status 
case. 

In-person, phone or writing 

 
NOTE: notice via email to parent/legal guardian is not accepted by San Diego Juvenile 
Dependency Court. 
  

 
Contested Hearings 
and Pre-Settlement 
Conferences 

 
SWs are not required to notice parties for contested hearings or pre-settlement conferences 
(PSC) unless they have been specifically ordered by the court or advised by CC to do so.   If 
asked to notice a party for a contested hearing or PSC, a letter to the party on county 
letterhead is usually sufficient unless instructed otherwise. If it is requested that that the 
Legal Processing Unit send notice for a contested hearing, complete the 04-31 Notice of 
Hearing Worksheet and send to Legal Processing Unit at MS W94. 
  

 
Procedure for Filing 
and Distributing JV 
290s 

 
Per WIC 366.21, the SW must provide the caregiver with a copy of the JV-290 Caregiver 
Information Form and JV 290 INFO Instruction Sheet for Caregiver Information Form and a 
notice of the hearing’s recommendation. The caregiver can complete and submit the JV 290 
Caregiver Information Form either by: 

1. Sending the completed form in the provided stamped envelope to the Legal 
Processing Unit, 

2. Filing the form at court as indicated on the JV-290 INFO Instruction Sheet for 
Caregiver Information Form or, 

3. Providing the SW the completed JV 290 Caregiver Information Form.  
 
The table below outlines how to the JV 290 Caregiver Information Form is filed depending on 
the recipient of the completed JV290 Caregiver Information Form 
 

Recipient Action 

Legal 
Processing 

Unit 

• Receives JV-290 Caregiver Information form from caregiver and 
places original in Court Unit basket. 

Court Unit • Logs receipt of JV-290 Caregiver Information form  
• Uploads JV-290 Caregiver Information form to Justice Electronic 

Library System (JELS) and distributes to assigned parties on case. 
• Files JV-290 Caregiver Information Form at the Court Business 

office.  

SW • Mails the JV-290 Caregiver Information form to the Court Unit at 
W473. 

  
  

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=366.21.&lawCode=WIC
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ICWA Notice 

 
Based on the SW’s inquiry of the child/youth’s Indian heritage, CFWB may be required to send 
the ICWA-030 Notice of Child Custody Proceeding for an Indian Child.  It is crucial that this 
notice be done if there is any indication that the child/youth has Indian heritage. 
 
This process is completed by the assigned SW with assistance of the designated office ICWA 
Notice Specialist.  Document all ICWA Noticing in the court report. Attach the completed and 
signed ICWA 030 to the court report and all mail certified receipts.  Refer to the ICWA Inquiry 
and Noticing Manual for information about inquiry and specific noticing instructions. 
  

 
Alignment with SET 

 
This policy aligns with SET Value 5 of maintaining a strong relationship with the legal system 
by working toward efforts to improve court processes to ensure that they are supportive of 
mutual goals. 
  

 
 

https://www.sandiegocounty.gov/content/dam/sdc/hhsa/programs/cs/cws/CWSResourcesandGuides/SafetyEnhancedTogetherSET/SET%20Family%20Brochure

	Per Welfare and Institution Code (WIC) 316.1(a):
	If the sibling/half sibling has a matter calendared in the same court on the same day, it is not necessary for the SW to request additional notices for the same parties or sibling.

