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Description 

 
Special Hearings are held when a party wants an existing court order changed, or wants a new 
one made, before the next regularly scheduled hearing.  The most common Specials are 
Change of Placement (COP) Hearings (see Change of Placement Requirements).  Even though 
most COPs may be handled ex parte, (see Ex Parte Requests) in certain circumstances they 
must be set on the Special calendar (see below). 
 

 
When a COP must be 
on the Special 
Hearing calendar 

A Special Hearing must be set when no court discretion has been given to perform any of the 
following placement-related actions without a hearing: 

• Move a child when the court has made a specific placement order 
• Move a child from an identified adoptive home 
• Return a child home 
• Remove a child who was on a 60-day visit with the parent (a 387 petition will be 

necessary if the child was placed with the parent at the end of the 60-day visit.  See 
Petitions - 387.). 

 
NOTE:  The SW does not need a court order to remove an endangered child from any 
placement, but the matter is to be put on calendar immediately to inform the parties and to 
make new recommendations.  If the child is to be placed in a higher level of care, a 387 
petition is required. 
 

 
Who may calendar Only COP Hearings may be set by the SW directly. 

 
All other Special Hearings requested by CWS must be set by County Counsel.  The SW will 
contact County Counsel when a non-COP Special Hearing is needed. 
 

 
Setting a COP 
Hearing 

This table describes how to set a COP Hearing. 
 

Step Who Action 

1 SW Call the clerk of the courtroom (Juvenile Court Roster) to 
which the case is assigned, to request a hearing date. 
 
NOTE:  Call only between 8:00 am and 8:30 am, or between 
1:00 pm and 1:30pm. 
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Setting a COP 
Hearing (cont.) 

 

Step Who Action 

2 Court Clerk Select a hearing date. 

3 SW • Immediately contact each parent and each attorney 
assigned to the case (and anyone else entitled to 
notice), to inform them of the purpose, date, and time 
of the hearing. 

• Complete the Court Report Addendum, documenting 
who was noticed of the hearing, when, and how. 

• Forward the original Court Report Addendum and the 
appropriate number of copies to the Court Unit no later 
than the day before the hearing. 

  
 

Setting non-COP 
Special Hearings 

This table lists the procedure when County Counsel sets a matter on the Special calendar. 
 

Step Who Action 

1 SW Call the Secretary of the County Counsel Team Leader 
assigned to the child’s courtroom and ask that the 
matter be set on calendar. 

2 County Counsel • Call the appropriate court clerk to get a hearing 
date. 

• Notify the SW and all attorneys assigned to the case 
of the hearing date. 

3 SW • Notify any unrepresented parties of the hearing 
date. 

• Complete the Court Report Addendum, forwarding 
the original and the appropriate number of copies 
to the Court Unit no later than the day before the 
hearing. 

  
 

Examples of reasons 
to set Special 
Hearings 

Other circumstances normally dealt with on the Special calendar include (but can be at the 
discretion of the Court): 

• Paternity test results being received 
• Violations of court orders 
• ICWA information being received indicating the child is eligible/enrolled, and the next 

hearing is more than 60 days away 
• Parents being located who have never appeared before the court 
• Certain travel requests for the child 
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Examples of reasons 
to set Special 
Hearings (cont.) 

 
• SW ex parte requests that are opposed by counsel 
• Changing or vacating a hearing date 
• Disputing a JV-220 
• Any major event/development in the case which is, or could become, controversial if 

not immediately brought to the Court’s/parties’ attention. 
 

 
Alignment with SET This policy supports SET Value 5:  A Strong Working Relationship with the Legal System, by 

maintaining primary focus on children’s best interests and seeking collaborative decisions 
whenever possible. 
 

 

https://www.sandiegocounty.gov/content/dam/sdc/hhsa/programs/cs/cws/CWSResourcesandGuides/SafetyEnhancedTogetherSET/SET%20Family%20Brochure

