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Forms 
 

 
The following forms are referenced in this policy: 

•  Web-based CSE-IT Screening Form (CSE-IT On-line) 

• 04-2 Investigation Narrative 

• 04-77 Case Summary (CWS/CMS template) 

• 04-194R MDT Case Consultation for Referral (CWS/CMS template) 

• 04-194C MDT Case Consultation for Case (CWS/CMS template) 
  

 
Related 
Policies 
 

 
Additional information can be found in the following policies:  

• CSEC Interagency and CSEC Response Team Protocol 
• Child and Adolescent Strengths and Needs Assessment (CANS) 
• Case Consultation 
• Absent Client-No Contact 

  

 
Resources 
  

 
The policy references the following resources: 

• CFWB CSEC Liaisons 
• CSEC Resources 
• CSE-IT Account Guide 
• CSE-IT 2.0 User Manual 

  
  



CFWB Policy Manual Cross Program Procedures  - Commercial Sexual Exploitation - Identification Tool (CSE-IT) Page 2 of 8 

 
Resources 
(cont.) 
 

 
Education and awareness are key to preventing the sexual exploitation of children. It is therefore 
recommended to educate all youth and families on CSEC risk factors, warning signs and tools to 
keep youth safe regardless of their score on the CSE-IT. Information provided to youth should 
take into consideration their developmental level and environmental risk factors.  There is a 
growing concern regarding youth being targeted and recruited for CSE on internet and gaming 
platforms, it is therefore important to include information and resources about internet safety to 
youth and parents.  
 

CFWB CSEC Liaisons are available in each office and program to provide support and knowledge 
of available resources for CSEC prevention as well as resources for youth who are affected by or 
at risk of CSE.  
  

 
Introduction 

 
On September 29, 2014, the Preventing Sex Trafficking and Strengthening Families Act (P.L. 113-183) 
was signed. This federal law contains several provisions relating to sex trafficking victims, including a 
requirement that agencies develop policies and procedures for identifying, documenting, and 
determining appropriate services for children and youth who the agency has reasonable cause to 
believe they are, or at risk of being, victims of sex trafficking and reporting related data to the U.S. 
Department of Health and Human Services, Administration for Children and Families. In 2015, CFWB 
implemented the Commercial Sexual Exploitation of Children (CSEC) Interagency Protocol and CSEC 
Response Team Protocol. 
 
The Commercial Sexual Exploitation-Identification Tool (CSE-IT, pronounced “See It”) is an 
evidence-based tool that helps service providers identify children, youth, and Non-Minor 
Dependents (NMDs) who are at risk of, or experiencing, this type of abuse. The CSE-IT is designed 
to be universally implemented to look for signs of sexual exploitation among all youth who come 
to the attention of CFWB.  
 
Research found that 75 percent of trafficked youth are exploited for multiple years before their 
abuse is recognized. Most are under age 14 when first exploited and do not self-identify as 
exploited. To protect youth from prolonged abuse, exploitation must be recognized early and 
without relying solely on youth self-disclosure. Identifying youth who are at risk of CSE makes it 
possible to provide youth and families with preventative services and intervene with specialized 
resources. 
  

 

Policy 
 

The CSE-IT is a universal screening tool that functions as the required sexual exploitation 
screening for children, youth, and NMDs ages 12-21 in an open investigation or open child welfare 
case. Open cases include voluntary cases as well as cases with a service component (Family 
Reunification, Family Maintenance, Permanent Plan, and Supportive Transition). 
 
SWs are required to screen youth 12 and up regardless of gender, ethnicity, culture, sexual 
orientation, residence, health, socioeconomic status, appearance, or behavior. It is important to 
also screen youth under 12 if there are signs that they may be exploited or are at risk of 
exploitation. See CSEC Interagency and Response Team Protocol for information on CSEC risk and 
warning signs. 
 
NOTE: The CSE-IT is not diagnostic. It is not the sole source for determining whether a youth or 
NMD is being sexually exploited. 
  

  

https://www.westcoastcc.org/wp-content/uploads/2012/05/WCC_SEM_Needs-and-Strengths_FINAL.pdf
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CSE-IT On-
Line Access 

 
SWs complete the CSE-IT User Training while in the Workforce and Training Development Unit or in 
a refresher training scheduled through the Learning Management System. After the training is 
completed, SW will receive a confirmation email that they have been registered on the CFWB CSE-
IT Site, CSEit.org, and have access to the tool.  See the CSE-IT Account Guide for additional guidance 
on accessing the CSE-IT Online.  
 
SWs with access to the CSE-IT Online do not require additional training. Contact the CSEC Policy 
Analyst for upcoming training if you do not have access.  
  

 
When to 
Complete the 
CSE-IT 

 
The table below describes when the SW will complete a CSE-IT screening during open 
investigations and cases. 
 

If… And open investigation, 
then complete… And open case, then complete… 

Youth/NMD is age 12-
21 years any time 
during the open 

referral/case 
 

OR 
 

Youth is under 12 years 
old with CSEC warning 

signs  

After interviews and prior to 
closing the referral. 
 
NOTE: SW must still screen 
youth who cannot be 
interviewed due to refusal, 
incapacitation, or 
whereabouts unknown 
based on information 
gathered from collateral 
contacts, caregivers and 
other sources. 

Every six months from the most 
recent screening date. 
 
NOTE: If there was no initial/previous 
screening, complete the tool prior to 
the next Case Plan or Case Plan 
Update. Align identified concerns 
when completing the CANS (Child and 
Adolescent Needs and Strengths). 

Triggering event occurs 

Prior to closing the referral 
 
NOTE: SWs should leave 
significant time to complete 
required steps if a CSE-IT 
score indicates a clear 
concern prior to closing the 
referral. 

As soon as possible but no later than 
within 30 days of SW being notified 
about the event. 
 
See Re-screening During Open Cases. 

Both youth and 
parents/caregivers 

unable to be 
interviewed 

No screening required. 

Prior to the development of the Case 
Plan or Case Plan Update. 
 
NOTE: Complete the screening with 
information from records, service 
provider updates, and previous 
contacts within the last 90 days. 
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When to 
Complete the 
CSE-IT (cont.) 
 

 

If… And open investigation, 
then complete… And open case, then complete… 

Subsequent referral 
received and assigned 

See Re-screening During 
Investigations. 

Assigned OCI SW screens during 
investigation. 

Youth is deceased No screening required. No screening required. 
  

 

Completing 
the CSE-IT 
 

 

SWs will complete the CSE-IT (to determine the level of concern that the youth may be 
experiencing sexual exploitation). The CSE-IT should not be completed in the presence of the youth 
but after the SW has gathered enough information from youth and caregiver interviews, collateral 
contacts, and other documentation to complete the tool.  
 
The table below outlines the steps that a SW will follow when completing the CSE-IT: 
 

Step Action 

1 

Complete interviews and review: 
• Most recent face-to-face contact with the youth. 
• Contacts with the youth and their support network within the last 90 days. 
• Types of abuse the youth has experienced across their lifetime. 
• Documents and reports related to the youth and their family received within 

the last 90 days. 

2 Log in to the CSE IT Website. If unable to log in contact the CSEC PA for access. 

3 

For Client ID number enter the 19-digit Client ID Number to identify the youth. This 
number is found in CWS/CMS under the blue Client Information tab. It is on the ID tab 
under Date of Birth.  
 

NOTE: The Client Number remains the same throughout CWS/CMS. This number is 
different than the Referral ID or Case ID Number. 

4 

Under Client Name, enter the youth’s initials. Example: First initial. Last initial. Do not 
enter the client’s full name. Do not include the client’s full name under “alternate 
names.” 
 
Enter the youth’s birth month and birth year. Leave the field for the day as N/A. 

5 

Enter demographic information if known. Information in this section may be updated 
later in the client profile.  
 
Do not include personally identifiable information (such as names, placement, etc.) in 
the additional information box. 

6 Complete the prompts and score each statement. 
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Key Indicators 
and Scoring 

 
The statements in the CSE-IT Tool are organized into eight Key Indicators: 

1. Housing and Caregiving: 
• The youth experiences housing or caregiving instability for any reason.  

2. Prior Abuse or Trauma (scored over the lifetime):  
• The youth has experienced trauma (not including exploitation).  

3. Physical Health and Appearance:  
• The youth experiences notable changes in health and appearance.  

4. Environment and Exposure: 
• The youth’s environment or activities place them at risk of exploitation.  

5. Relationships and Personal Belongings:  
• The youth’s relationships and belongings are not consistent with their age or 

circumstances, suggesting possible recruitment by an exploiter.  
6. Signs of Current Trauma (scored based on the last 30 days):  

• The youth exhibits signs of trauma exposure.  
7. Coercion: 

• The youth is being coerced or controlled by another person.  
8. Exploitation: 

• The youth exchanges sex for money or material goods, including food or shelter.  
 
SWs will consider the last 90 days to provide a rating score (0, 1, or 2) for each of the statements 
on the tool unless otherwise indicated above. For more detailed information on each of the key 
indicators, review the CSE-IT 2.0 User Manual. 
 
The table below provides guidance about how to score each statement. 
 

Rating Score Guidance 

2 –  Clear 
Concern 

An observation or behavior that has been a concern within the last 90 days. 

1 – Possible 
Concern 

Incomplete details about an observation or behavior and additional 
information is needed to determine concern level 
 
or 
 
An observation or behavior that was a concern in the past but not within the 
last 90 days. 

0 – No Concern Historic or current concern about an observation or behavior that has 
improved or has been addressed in the last 90 days. 

0 – No 
Information 

No information to determine concern level. 
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CSE-IT Results 

 
The completed CSE-IT screening will result in a total number that indicates the youth’s level of risk as 
No Concern, Possible Concern, or Clear Concern according to the following: 
 
No Concern (0-3). This rating indicates that there is no reason to believe that the youth is being 
sexually exploited or that we do not have enough information to decide at this time. This rating does 
not state that sexual exploitation categorically does not exist. It indicates that based on the current 
information available, there is no reason to address sexual exploitation as a concern. 

 
Possible Concern (4-8). This rating indicates that the youth may be at risk for sexual exploitation, but 
there is either not enough information available or the current behaviors and circumstances do not 
clearly indicate the presence of exploitation. It is advisable to actively monitor a young person who 
receives this rating, fully assess their needs, and initiate preventative actions to ensure that 
exploitation does not occur. 
Clear Concern (9-23). This rating indicates that there are numerous indicators present that suggest a 
high level of risk for sexual exploitation. This outcome should immediately indicate need for actions 
to address sexual exploitation of the youth.  
 
NOTE: A CSEC Multi-disciplinary Team (MDT) Case Consultation is required when a youth has been 
identified as a victim of CSEC or when a youth has been screened by the CSE-IT  with a risk level of 
“Clear Concern.” 
  

 
CSE-IT  
Documentation 
 

 
This table lists actions and documentation required based on the CSE-IT concern level. 
 

If the CSE-IT score is: Then, the SW will: 

Any Concern Level • In a CWS/CMS contact, document the screening date and concern 
level.  

• Include the date of the screening and the level of concern on the 
applicable forms: 

o Investigation Narrative  (04-2),   
o Case Summary (04-77),  
o MDT Case Consultation for Referral ( 04-194R) and 
o MDT Case Consultation for Case (04-194C). 

• Save the CSE-IT as “CSE-IT; Last name; First initial; screening date” 
and import into CWS/CMS. Refer to the CSE-IT Account Guide for 
instructions to access a PDF of the completed CSE-IT from the CSE-
IT On-Line.  

Possible Concern • In a CWS/CMS contact, include information and resources 
provided to youth and parents/caregivers about CSEC prevention. 

• Include how the family and youth responded to the information 
provided. 
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CSE-IT  
Documentation 
(cont.) 
 

 

If the CSE-IT score is: Then, the SW will: 

Clear Concern 
 

OR 
 

there are warning signs 
of sexual exploitation. 

• Present youth’s at CSEC MDT Case Consultation and discuss the 
Key Indicators identified as Clear Concern(s). 

• On the Youth ID page, select the CSEC Type “At Risk” or the CSEC 
Type that best applies. See Data Collection for additional 
information.  

  

 
Re-screening 
During 
Investigations 

 
If a new referral for an investigation is received, review the table below for guidance about re-
screening the youth. 
 

In the last 90 days, 
if… 

And the previous CSE-IT was 
No Concern, then… 

And the previous CSE-IT score was 
Possible or Clear Concern, then…  

An MDT meeting 
occurred 

Review MDT meeting action steps progress and consult with PSS whether 
re-screening is appropriate for the current referral.  

A previous referral 
was closed 

Consult with PSS whether re-
screening is appropriate for 
the current referral. 
 

If an MDT meeting did not occur within 
the last 90 days, re-screen the youth. 
 

 
If re-screening is not necessary, note the most recent screening date and concern level to complete 
Investigation Narrative (04-2) OR Case Summary (04-77).  
  

 
Re-screening 
During Open 
Cases 

 
SWs will rescreen the youth every six months.  If a triggering event occurs before six months has 
passed since the previous screening, a new CSEC screening should be completed.  Triggering events 
are behaviors or activities that are unexplained and could be warning signs of active exploitation.  
Examples of triggering events include but are not limited to: 

• Involvement with law enforcement 
• Substance use relapse 
• Pregnancy 
• Contracting STI/STD 
• Recent loss of home or housing insecurity 
• Running away with peers known to be impacted by CSEC 
• Recent return from being missing  

 

NOTE: SW should use critical thinking and judgement based on the current circumstances, 
such as length of time the youth was gone and whether or not the child was known to be 
safe during that time to assess the need for a rescreening upon return (See Absent Client - 
No Contact). 

 
After re-screening, follow the guidance in CSE-IT Results. 
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Sharing CSE-IT 
Information  

 
Sharing CSE-IT information assists with coordinating services to address CSEC risk factors and 
warning signs. The CSE-IT results may be shared with the CSEC MDT members such as Probation, 
Behavioral Health Services, Public Health Services, CSEC Advocate, and the Human Trafficking Task 
Force (HTTF) among other service providers.  The date the CSE-IT results were shared, with whom, 
and the purpose for sharing should be documented in CWS/CMS. 
  

 
Data Collection 

 
The CFWB Data Unit, California Department of Social Services (CDSS), and WestCoast Children’s 
Clinic (WCC) will be collecting data on the CSE-IT that will be used to inform the legislature, monitor 
progress, identify gaps in services, and recommend budgetary allocations and expenditures. It is 
important to document information in CWS/CMS as outlined below to ensure that accurate 
information is captured when collecting data. 
 
In accordance with WIC 16501.35(a), counties are required to collect data related to commercial 
sexual exploitation of youth. This information must be recorded on the ID page of the Client 
Notebook in the CSEC Data Grid with the following six categories: 
 

At Risk Victim During Foster Care 

Victim in Open Case not in Foster Care Victim While Absent from Placement 

Victim Before Foster Care Victim with Closed Case, Rcv ILP Svcs 

 
NOTE: CSEC designations of ‘At Risk’ and ‘Victim’ cannot be active at the same time. 
  

 
Alignment with 
SET 

 
This policy supports SET Value 1 and the guiding principle of recognizing that enhancing safety 
for children and youth in the home is the top priority for everyone involved. It also supports 
SET Value 3 by continually focusing on the children and youth’s well-being to help them 
achieve their full potential. 
  

  

https://www.sandiegocounty.gov/content/sdc/hhsa/programs/cs/child_welfare_services/cwsresourcesandguides/SET.html
https://www.sandiegocounty.gov/content/sdc/hhsa/programs/cs/child_welfare_services/cwsresourcesandguides/SET.html

