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Forms The following forms are referenced in this policy:
e 04-267 FUP certification of eligibility for Housing-Family Referral
e 04-266 FUP fact sheet
e 04-269 Authorization to Release Information-Housing
e (04-702 Housing Screening Form

Background In 1990, Congress authorized the Family Unification Program (FUP). This program was
established when the lack of adequate housing emerged as a critical factor in the out-of-
home placement of children. Administered by collaborating housing authorities and Child
Welfare agencies, FUP provides families with Section 8 rental assistance and Child Welfare
Services.

The intent of the program is to provide timely housing voucher assistance for reunifying
families or for families whose children are at risk of out-of-home placement due to
inadequate housing or impending loss of housing, and current homelessness.

The Federal funding targets Public Child Welfare Agencies (PCWA) “to identify families with
children in foster care or who are at risk of being placed in foster care and youth at risk of
homelessness. These vouchers, like regular Housing Choice Vouchers, allow families to rent
housing from private landlords and generally pay 30 percent of the family’s monthly adjusted
gross income towards rent and utilities” (press release 8/5/10).

The FUP Housing program is offered through three Public Housing Authorities (PHAs) for the
County of San Diego:

e San Diego Housing Commission (SDHC)

e City of Oceanside Housing Authority (OHA)

e Housing Authority of the County of San Diego (HACSD)

NOTE: This policy is regarding the process for Child and Family Well-Being (CFWB) family FUP
vouchers. There are youth FUP vouchers available for youth 18-24 who have left or will leave
foster care within 90 days. For more information or to refer a former foster youth, please
contact the youth FUP coordinator.
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Policy

Public Housing
Authorities

CFWB Policy Manual

SWs will assess all families with an open case, who are homeless or at risk of homelessness,
for FUP housing vouchers at least 90 days prior to reunification. The family must have an
open CFWB case (includes Voluntary, Family Reunification (FR) and Family Maintenance (FM)
cases). The family must have their child(ren) residing with them already, or be in the process
of reunifying and have reached overnight visits or a 60 day trial visit. Families can only be
referred to FUP while their CFWB case is open.

REMINDER: The SW will report any changes in family contact information, changes in
reunification status (FR service termination), and provide information to the CFWB family
housing coordinator at the time of re-certification by the PHA while the CFWB case is open.

The following PHAs are currently collaborating with CFWB:

PHA

Geographic Area

Phone # for Section 8
Waiting List

San Diego Housing
Commission

Only Zip codes beginning with
“921 " and LaJolla 92037.
(Coronado 92118 is excluded)

619- 578-7305

City of Oceanside
Housing Authority

Zip codes 92054, 92056, 92057,
92058, (Camp Pendleton areas and
92055 are excluded)

760-435-3360

Housing Authority
of the County of
San Diego

Must live or work in specified
areas of the County of San Diego,
which include unincorporated
San Diego County and most
incorporated cities in the County
of San Diego except for City of
San Diego, Oceanside, Carlsbad,
Encinitas and National City

858-694-4801
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Criteria for FUP
Vouchers CFWB families must meet the following criteria to be eligible for FUP:

e The family must live or work in the geographic area the PHA serves.

e The family qualifies for the rental assistance as determined by the PHA.

o The family must have their children either residing with them or be close to
reunifying. For FR cases, SW can refer once the parent has reached overnight visits or
is within 60 days of placement.

e The family is homeless and lacking a fixed, regular, and adequate nighttime residence
or has a primary nighttime residence that is:

o asupervised publicly or privately operated shelter designed to provide
temporary living accommodations (including welfare hotels, congregate
shelters, and transitional housing); or

o aninstitution that provides a temporary residence for persons intended to be
institutionalized; or

e apublic or private place not designed for, or ordinarily used as, regular sleeping
accommodations for human beings.

The family is in imminent danger of losing housing: this means that the family will be
evicted within 14 days, from a private dwelling unit, no subsequent residence has been
identified, and the family lacks the resources and support networks needed to obtain
housing.

e The family is living in dilapidated housing: a housing unit that does not provide safe
and adequate shelter, and in its present condition endangers the health, safety, or
well-being of a family, or the unit has one or more critical defects, or a combination
of intermediate defects in sufficient number or extent to require considerable repair
or rebuilding. The defects may result from original construction, from continued
neglect or lack of repair or from serious damage to the structure.

e The family is displaced by family/domestic violence: a family is displaced by family
violence if the family has vacated a housing unit because of family violence; or the
family or youth lives in a housing unit with a person who engages in family violence;
or lives in a housing unit whose location is known to a person who has engaged in
family violence; and moving from such housing is needed to protect the health and
safety of the family. The PHA defines family violence as actual or threatened physical
violence directed against one or more members of the applicant family by a spouse or
other member of the applicant’s household. The family violence must have occurred
recently or is of a continuing nature; and the applicant must certify that the person
who engaged in such violence will not reside with the family. If the family is approved
for FUP, the PHA may terminate assistance to the family for breach of this
certification.

e The family is living in overcrowded housing: once reunification occurs, the parents
living conditions would become overcrowded, or the parents are living with the
child(ren) in a unit that is overcrowded and this overcrowded condition may resultin
the placement of the child(ren) in out-of-home care. The PHA determines what is
“overcrowded”.

e The family is living in housing not accessible to a disabled child.
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Criteria for FUP The PHA’s do not permit any arrest record for the following:
Vouchers (cont.) e “Sales or transportation of drugs” within the last 5-year period. Methamphetamine
manufacture related offenses have a lifetime ban on acceptance into the program. The
PHA will permit a charge for “use or possession of drugs” if a drug rehabilitation program
has been completed. SWs should discuss families with these circumstances with the PHA
on a case-by-case basis. Explain in the comments section of the referral
e Felony offenses related to violent crimes including family violence
e Armed robbery, burglary
e Lifetime registration for sex offenders
e Arson

NOTE: The PHAs have varying timeframes for certain criminal offenses and will communicate
with the applicant regarding the specific timeframes if they are denied. The PHA’s review
additional information provided by the applicant to consider circumstances surrounding some
criminal history violations that would otherwise be grounds for a denial.

FUP Referral SWs are responsible for assessing whether a family meets the basic FUP criteria for referral.

Procedures For assistance with the assessment, you may reach out to the CFWB family housing
coordinator. Additional information for the PHA’s regulations may be obtained at their
websites linked here: SDHC, OHA, and HACSD.

If a family meets the criteria, the referral procedures are as follows:

Step Who Action

1 SW e Complete the 04-702 and submit to the
housing inbox email.

e Complete the “FUP certification of eligibility
for Housing” referral form 04-267 with both
SW and supervisor signatures.

e Have parent(s) sign the Release of
Information-Housing form 04-269.

e List the address where the parent currently
resides or works and the PHA send
information to the parent. Make sure the
address, phone, and email on the referral and
release form are current. If the parent does
not have an address, include the zip code at
the top of form and include in comments
section what contact number the PHA can
reach the parent at to make other
arrangements to receive the application
packet.
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https://www.sdhc.org/
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FUP Referral
Procedures (cont.)

CFWB Policy Manual

Step

Who

Action

(cont.)

SW

e Inthe table on page 1 of the referral, write
either the expected date of reunification or
“already with parent” under expected
reunification date column.

e  For the eligibility section on referral mark at
least one checkbox and explain in the
comments section why family is eligible and
what their current housing situation is and
any other statements that apply.

e Check box 3 at the top of page 3 if parent has
completed drug treatment and can verify it.
Explain all violent criminal history under
comments section. If criminal history is not
violent, do not circle yes. Examples of violent
history include perpetrating family violence,
assault, murder, battery, etc.

e Email both forms at the same time to the
CFWB Housing Coordinator in Policy and
Program Support.

NOTE: Please read the criteria carefully as some
criteria specify the need for further explanation
in the comments section on page 3.

CFWB Family
Housing
Coordinator

e Reviews all referrals for completeness and
accurate criteria. If there are errors or
missing information, return form to SW.

e Record in the tracking log and save an
electronic copy of all referrals.

e Once complete, forward the FUP referral and
release of information to the corresponding
PHA when there are voucher openings.

e Main point of contact between PHAs and SW
for questions, case status, concerns, etc.

NOTE: Referrals are prioritized based on need,
for example, FR cases where the parent is
homeless.
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FUP Referral

Procedures (cont.) Step Who Action
3 Public Housing o Process referrals in order of date received.
Authority (PHA) e Send application packet with due date to

address listed on referral or contact via
phone number to make other arrangements
for parent to receive application packet.

NOTE: The application is mailed directly to the
family’s address on the referral unless other
arrangements are made.

e  When an application is returned and
complete, evaluate the family for eligibility of
FUP and section 8 requirements.

e If parentis approved, a briefing session is
scheduled. The parent obtains the voucher at
the briefing session. If ineligible, the parent is
sent a denial letter with reason(s) why and
the appeal process.

e Provide families with a listing of current
rental vacancies that accept Section 8 and
eligible area map.

NOTE: Once referrals are sent to the PHA, the
process from referral to being housed can take
anywhere from to 2- 6 months. Vouchers issued
by each PHA are only valid for rentals in the
PHA’s geographic area. If the family is denied,
they will receive a letter notifying them of the
denial reasons and the appeal process from the
PHA.

4 SW Once notified your family/applicant has been
referred to the PHA, provide them the 04-266
FUP Fact sheet which goes over who is
responsible for what.

Alignment with SET This policy aligns with SET priorities by assisting families in need of housing resources in order
to preserve and stabilize the family or assist in their reunification. It also aligns with SET Value
4, Shared Responsibility with Community Partners by working with community providers to
offer resources to families in need.
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