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CWS Policy Manual

The following forms are referenced in this file:

- RFA Out of County Assessment Request (for RFA staff use only)
o 04-227 Request For Courtesy Supervision (CWS/CMS Template)

e 04-750 Notification of Out of County Placement and Presumptive Transfer of
Specialty Mental Health Services

e 04-754 Declaration of Service

Staff may request an out-of-county placement within the State of California if:

e The child is placed with a relative or non-relative extended family member
OR
e Asafe and suitable placement within the county is not available.

The SW will use the 04-227 form when requesting a Courtesy Supervision from another
California County. (See procedures for Courtesy Supervision - General.)

If the SW intends to place a child with a relative or non-relative extended family member, that
person must be Resource Family (RF) approved, or have begun the approval process if the
child needs an emergency placement, before the child is placed. The RFA PSS will ask the host
County to assist with the RF approval. The host County will notify the RFA PSS when the
family has been approved or is placement ready. The host county can refuse an emergency
RFA. If that is the case, then the Emergency RFA worker will conduct the emergency
placement assessment. SWs will contact their regional Placement workers to request an out-
of-county RFA. The RFA staff will complete and send the RFA Out of County Assessment
Request form.
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Notice requirements Section 361.2 of the Welfare and Institutions Code states:

Whenever the SW must change the placement of the child and is unable to find a
suitable placement within the county and must place the child outside the county, the
placement shall not be made until he or she has served written notice on the
following, at least 14 days prior to the placement, unless the child’s health or well-
being is endangered by delaying the action or would be endangered if prior notice
were given:

e the parent or guardian,

e the child’s attorney, and,

e if the child is 10 years of age or older, on the child.

Written notice will be provided by using the Notification of Out of County Placement and
Presumptive Transfer of Specialty Mental Health Services (04-750). A copy of this letter is to
be provided to the youth, parent(s), youth’s attorney, tribal representative, and probation
officer (for dual jurisdiction cases) to provide written notification that a decision was made to
move a youth out of county and to provide written notification that the youth’s Specialty
Mental Health Services will be presumptively transferred to the county where the youth will
reside (if receiving mental health services). This letter also explains the steps to dispute the
move and/or the presumptive transfer. The 04-750 can be provided during the Child and
Family Team meeting, when the placement decision is made.

The 04-750 serves the dual purpose of noticing that the child will be placed out of county and
that his/her mental health services will follow if receiving services.

The notice shall state the reasons that require placement outside the county. The child or
parent or guardian may object to the placement not later than seven days after receipt of the
notice and, upon objection, the Court shall hold a hearing not later than five days after the
objection and prior to the placement. The Court shall order out-of-county placement, if the
Court finds that the child’s particular needs require placement outside the county.

04-750 to... By...
Parent e Mail to last known address, or
e Personal delivery by the SW (ideally during the CFT
meeting)
Child over the age of 10 e Mail to last known address, or

e Personal delivery by SW (ideally during the CFT meeting)

Child’s Attorney e Email, or
e Personal delivery by SW

Juvenile Probation Officer e Email, or
e Personal delivery by SW

Tribal Representative e Encrypted email,
e Mail, or
e Personal delivery by SW
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The parent/child has seven days after receipt of the notice to object to the out-of-county
placement. If the parent/child objects, a Special Hearing will be set within five days and
before the child is placed out-of-county. The child’s attorney, parent’s attorney, if the parent
is represented, or the SW, if the parent is not represented by an attorney, is responsible for
setting the Special Hearing.

Once the 04-750 is provided to the youth, parent, and youth’s attorney, tribal representative
and Juvenile Probation officer (for dual jurisdiction cases), the SW will complete a Declaration
of Service (04-754) and upload this document into the CWS/CMS case file.

NOTE: The 04-754 is a declaration that verifies the SW provided notice as required.
NOTE: If the change of placement is to a higher level of care, e.g., relative home to LFH or

LFH to short-term residential treatment program, a 387 petition (see Petitions - 387) must be
filed.

The SW will specify in the case plan how the service needs of the child, including SW
visitation/contact requirements, are to be met while the child is placed out-of-county.

The placing SW is responsible for the case plan and case plan update every six months. The
receiving SW will document visits and contacts in CWS/CMS. (See Courtesy Supervision -
General.)

The SW will request that children be seen monthly, with the majority of the visits taking place
in the home where the child is placed.

Refer to Contacts - SW and Child for complete information.

NOTE: Children in group homes must be seen at least monthly, without exception.

This procedure supports SET Values 2: Collaborative Partnerships With Kinship and Resource
Families and 5: A Strong Working Relationship With the Legal System.
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