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Public Health Services

[Branch Name]

Branch Needs Assessment Document

This document is intended for each Branch to identify needs for policies and procedures (P&P) documents and program operation manuals. Public Health Services (PHS) Admin is asking
each Branch Chief to work with their Branch, Unit and Program teams to identify related P&P documents and program operation manuals. Please have Branch Leadership, and Unit and
Program teams populate the table below.
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Add more rows if necessary.
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POLICIES AND PROCEDURES: Please identify all the policies and procedures needed by your branch in order to have a

complete set which reflects all the major program activities of your branch for which staff would ideally have guidance in
order of priority.
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Other (TBD)
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Add more rows if necessary.

Name of Branch:
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