
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on the 
Benefits 
Detail Tile 

Click on Review for the plan(s) you want to update  

Click on the box 
for Dependents 
you want added  
 

             Or 
 

If you are adding 
a new Dependent 
click here  

 

Select 
Plan  

NOTE: Medical Plans will 
ask you to click the slider  
at the bottom of the page 

Click Done to update 
and save 

Then  click 
on Make 
Benefit 
Elections 

And Start 

New Hire Enrollment – 
Quick Reference Guide 
Employee Self Service 

 
 

To add a new Domestic Partner, submit a Domestic Partner Affidavit or a Registered Domestic Partner 
Certificate to the Benefits Division at DHRBENEFITS.FGG@sdcounty.ca.gov or through Document Upload. 

 

https://sdcountycagov.sharepoint.com/sites/InSite/fg3/ac/erp/Documents/employselfsrv.aspx
https://www.sandiegocounty.gov/content/dam/sdc/hr/eBenefits/Documents%20and%20Forms/Affidavit_Enrollment_Domestic_Partners-Fillable.pdf
mailto:DHRBENEFITS.FGG@sdcounty.ca.gov
https://hcmprd.sdcounty.ca.gov/psp/hcprd/EMPLOYEE/HRMS/c/W3EB_MENU.W3EB_ATTACH.GBL


No more changes to make? 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   
Click Next at the bottom of 
the page 

Click Done on 
the Popup 

Click Print at the top of the page 

Close Tab to Return 
to Enrollment Page 

Click the ‘House’ to Return to main Self Service page 


