
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Click on the 
Open 
Enrollment 
Tile 

 Navigate This Way or This Way to Begin Your Open Enrolment 

 

Follow the Prompts to Make Your Updates 
 

• Review/update your Personal Information 
• Review/update your Dependent Information  
• Upload required documents 

 

Open Enrollment 
ference Guide 

STEP 1
 
                        At a County computer, log onto PeopleSoft Self Service 

STEP 2
 
 
 
  

STEP 3 
 
 
  

Open Enrollment  

Quick Reference Guide 

https://hcmprd.sdcounty.ca.gov/hcprd/signon.html


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Click on the box for the 
Dependent(s) you want 
added to this plan 
 
            Or 

If you are 
adding a new 
Dependent 
click here  

 

To add a new Domestic Partner: 
• Submit a Domestic Partner Affidavit or your Registered Domestic Partner 

Certificate to the Benefits Division by email at  
DHRBENEFITS.FGG@sdcounty.ca.gov or through Document Upload. 

 

4.1    Click on Review for the plan you want to update  

4.3    Select the Plan You Want 

NOTE: Medical Plans will 
ask you to click the slider  
at the bottom of the page 

On the Benefit Enrollment tab 

4.2     

4.3a    Bottom of            
           Medical Page  
           Only  

STEP 4 
 
 
  

https://www.sandiegocounty.gov/content/dam/sdc/hr/eBenefits/Documents%20and%20Forms/Affidavit_Enrollment_Domestic_Partners-Fillable.pdf
mailto:DHRBENEFITS.FGG@sdcounty.ca.gov


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

4.4    Click Done to update and save 

All Done?   
Click Next at the bottom of the page 

Repeat Step 4 as many times as needed to make changes for 
each plan  

5.1 

5.2    Click Done on the Pop up 

5.3    Click Next at the top of the page 

STEP 5 
 
                 



 

6.1     A New “Open Enrollment Summary” Tab       
               Shows. Click on the new tab. 

6.2    Review Enrollment Summary  

6.3    Click Print to save choices 

Open Enrollment has been 
Completed 

STEP 6
 
 
  


