


PROPERTY SUMMARY REPORT HELP GUIDE 

STEP 1: Go to the Accela Citizen Access home page: https://publicservices.sandiegocounty.gov/CitizenAccess/Default.aspx. 

STEP 2: Click the PDS tab.  You do not need to register for an account to use ACA. 

STEP 3: From the Reports drop-down menu select Property Summary Report. 

STEP 4: Enter the Assessor Parcel Number (APN) for the project you will be submitting in the report parameter pop-up 
window.  Click the Submit button to generate the report. 

STEP 5: Print the report and bring it with you when visiting the County Permit Center to begin pre-review of your project. 
 *** We recommend saving the report output before clicking any hyperlinks within the document. *** 

This tab takes you to the PDS section 
of the Accela Citizen Access website. 

https://publicservices.sandiegocounty.gov/CitizenAccess/Default.aspx

