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----- OFFICIAL USE ONLY ----- 

Do you already have an existing active Trust Account with PDS/DPW for the same 

site/application/project: 
 

This can be through a Use Permit, Site Plan, TM, GP, or other Discretionary approval. Grading permits associated 
with a site that has a Discretionary permit in place should be tied to that trust account. 
 

Are we linking this site/application/project to the existing Trust Account: 
 

If the existing Discretionary permit has been approved it should still be tied to the work being done through this action 

for tracking purposes. 

 
If linking, please provide existing Trust Account number: 
 

  

 
No additional information is necessary. The rest of this form does not need to be completed. 
 

If you do not know the trust account number but know the record associated with the Use Permit, Site Plan, 

TM, or GP, please indicate the discretionary permit number here:  
 

  
 

 

INTRODUCTION 
 

It is the policy of the County of San Diego to recover from applicants for land development approvals the full cost of 

processing such applications, including all time spent by County staff to review, comment, coordinate and communicate 

with applicants and the public on the processing of a proposed application. (See Board of Supervisors' Policy B-29: 

http://www.sdcounty.ca.gov/cob/docs/policy/B-29.pdf). For application types where processing costs vary substantially 

between individual applications, the County establishes a Trust Account to assure cost recovery. In such cases, an initial 

deposit is required, in an amount as set by ordinance to cover the estimated costs of the initial review (Scoping) of a project 

following intake of the application. In the event the estimated deposit is not sufficient to cover actual costs of the initial 

scoping, an additional deposit will be required. At the conclusion of scoping of the project (approximately 30 days after 

application), a refined project-specific estimate of total costs to process your application to completion, based upon a 

number of assumptions, will be provided with a complete listing of project specific issues, revisions, and studies required 

as deemed necessary for compliance with State and County codes and ordinances. 
 

The cost associated with processing a discretionary permit with Planning & Development Services (PDS) varies widely 

depending on the type of entitlement being applied for and the complexity of the project. Estimates of processing costs for 

a variety of permit types have been identified based on historic data for recently completed projects. These summaries    

are available on the PDS website at http://www.sandiegocounty.gov/content/dam/sdc/pds/zoning/formfields/PDS-PLN-

369.pdf.  Actual cost may vary substantially from the ranges listed online due to project location, environmental issues, 

planning constraints, appeals or code/ordinance compliance. The applicant is required to pay all costs associated with 

application processing, regardless of the original estimate provided or historic costs. When the application and case closure 

process is complete, any remaining funds in the Trust Account will be refunded.  

 

  

Yes  No 

 

Yes  No 
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AGREEMENT 
 

The person named below as “Depositor" is herewith depositing, or has previously deposited with the County of San 

Diego the sum of $                                                for the initial review (Scoping) of the following application being filed 

with the County: 

Said deposit and any subsequent deposits are made on behalf of the person, corporation or partnership named below as 

the "Financially Responsible Party". With reference to said application and deposits, Depositor and Financially Responsible 

Party hereby acknowledge and agree as follows: 
 

1. Said initial deposit and any subsequent deposits shall be held by the County in an account under the name of 

Financially Responsible Party, and Financially Responsible Party shall be considered the owner of all funds in said 

account, and Depositor (if different from Financially Responsible Party) releases any interest in said funds. Except as 

provided below, any funds remaining in said account at the completion of work shall be refunded to the Financially 

Responsible Party at the address below. In the case that the Financially Responsible Party transfers ownership of the 

subject property and wishes to transfer responsibility of the Trust Account to the new owner, a Change of Financial 

Responsibility form must be completed to authorize transfer of ownership of funds in said account. The Financially 

Responsible Party may contact the Trust Account Customer Service Unit at: PDSDevDep@sdcounty.ca.gov or by 

calling (858) 694-2320 to request the form 

 

2. All costs incurred by the County in processing said application, including overhead, whether within or over the amount 

of project-specific estimate provided at the conclusion of the initial Scoping of the project (typically 30 days), shall be 

paid by the Financially Responsible Party.  This is the Financially Responsible Party’s personal obligation and shall not 

be affected by sale or transfer of the property subject to the application, changes in Financially Responsible Party's 

business organization, or any other reason. As work proceeds on an application, actual County costs, as established 

by County Ordinance, will be recorded and invoiced against the deposit account. County is authorized to deduct such 

costs from said deposits at such times and in such amounts as County determines. The County may allow incremental 

deposit submittals by the Financially Responsible Party over the course of the project processing such as prior to each 

submittal, public review, and hearing(s), as applicable to the permit. “Costs incurred by the County” as identified in this 

paragraph may include costs for the services of an outside contractor. Where the County determines it is necessary to 

engage the services of an outside contractor or other County Departmental staff to assist with application processing, 

costs for such services are to be paid by the Financially Responsible Party in the same manner identified above. If the 

Financially Responsible Party withdraws an application not involving a violation of a County ordinance, County will 

cease processing of the application within one day and will proceed with the case closure process. The Financially 

Responsible Party is responsible for all case closure costs. Case closure costs will be minimized to the maximum 

extent practicable. 

 
3. If it is determined that the estimated cost provided in the original cost estimate will not be adequate to cover all costs 

associated with application processing, the estimate will be refined, and additional monies may be required. County 

may make a written demand for additional deposit(s) and the Financially Responsible Party shall deposit with County 

such additional sums demanded within 14 days of the date of County's request. If Financially Responsible Party fails 

to deposit such additional sums within said period, County staff will cease work on said application until such funds 

have been deposited. If no deposit is received within 30 days, the County may forward said application to the 

appropriate decision-maker with a recommendation for denial. The application will not be finalized for hearing or 

decision until required deposits are paid in full.  If at   any point in the processing of the project, the deposit account 

becomes depleted, County staff shall stop work on the project until sufficient funds are restored. When the processing 

of the application is completed, any unused amount in deposit account will be refunded. 

 
4. If the amount of costs incurred by County exceeds the amount of funds on deposit, and the Financially Responsible 

Party has failed to pay County sufficient funds to cover said deficit after demand, County may, in addition to ceasing 

work on said application, take any or all of the following actions: 

 
a) cease work and refer the account to the County’s collection agency; 

b) commence suit or pursue any other legal or equitable remedies available to it. 

 
5. If County commences suit to recover any deficit  in processing  costs, the party prevailing in such  suit shall be entitled 

to recover as costs from the other party its costs of litigation, including reasonable attorneys' fees. 
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The information of the Financially Responsible Party provided below must be 100% accurate. All Developer Deposit 
customer statements and refund checks, if any, will be mailed to the name and address stated below. 

If the information stated on this form is inconsistent with our system, then the Financially Responsible Party must 
clarify and correct before the application can be accepted. 

If the Financially Responsible Party is a COMPANY or ORGANIZATION, please complete below 
(additional information may be required if an agent signed this form): 

Company/Business/Trust Name: ___________________________________________________ 

If Attention/Care of/ Doing Business as: _____________________________________________ 

Billing Address: ________________________________________________________________ 

City: _______________________________________ State: _______ Zip Code: ____________ 

Preferred Phone: __________________________ Alt. Phone: ___________________________ 

Email:  ________________________________________________ 

If the Financially Responsible Party is an INDIVIDUAL, please complete below: 

First Name: ____________________MI: ______Last Name: ____________________________ 

Billing Address: ________________________________________________________________ 

City: ______________________________________ State: _______ Zip Code: _____________ 

Preferred Phone: _________________________ Alt. Phone: ___________________________ 

Email:  ________________________________________________ 

I have read this form and understand all funds deposited into the Trust Account are owned by and 

any refund will be sent to the Financially Responsible Party (FINRESP) listed above. I understand 

and agree that the Financially Responsible Party is responsible for payment of all fees associated with this 

project including all hourly or other fees which may accrue during the review and/or post-issuance whether 

the permit is issued or whether the application is canceled or denied before the permit is issued. 

Financially Responsible Party Name (Print): ______________________________________________ 

Financially Responsible Party’s Signature: _______________________________   Date: _____________ 

Did you know you can request access to your Trust Account online—which allows you to review 
charges, make deposits, and see your account balances—in real time? Please go to 
http://www.sandiegocounty.gov/content/sdc/pds/AccelaUpdates.html for additional instruction. 

----- OFFICIAL USE ONLY ----- 

Trust Account No. - - 

Associated Records: 

Associated Records: 

FINANCIALLY RESPONSIBLE PARTY 

mailto:PDSZoningPermitCounter@sdcounty.ca.gov
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Trust Account # 

- - 
Reference Contact ID Trust Account Type Unique Identifier 

The Trust Account shown above has been linked to the following Records ID(s): 

___________________________________________________________________________________________ 

Counter Staff: __________________ 

Trust Account Types 

A PDS 
Cash Guarantees for Resource Management 
Plans 

N ALL Future Use - Dept Trust Account Type 

B PDS Cash Guarantees for Model Homes O DEH Hazardous Materials Division (HMD) 

C PWS Construction & Demolition Recycling P DPW Cash guarantee for Prior-to-Occupancy 

D ALL 
DEH, PKS, PDS, PDS LD, PWR, PWW -- 
Trust Accounts 

Q DEH 
Cash guarantee for Land & Water Quality Well 
Bond (LWQD Well Bond) 

E DEH Land & Water Quality (LWQD PP) R DPW Cash guarantee for Right-Of-Way 

F DPW Cash guarantee for Future Improvements S DPW 
Cash guarantee for SWMP Maintenance 
Agreement 

G DPW Cash guarantee for Grading T PDS Cash guarantee for Misc. PDS Guarantees 

H PDS Cash guarantee for Health Care Trailers U DPW 
Cash guarantee for Improvements Labor & 
Maintenance and Faithful Performance 

I PDS 
Cash Guarantees for Defense and Indemnity 
Agreement 

V DPW Cash guarantee for Misc. DPW Guarantees 

J DEH 
Land & Water Quality Site Assessment 
Mitigation (LWQD SAM) 

W PDS Cash guarantee for Lien Contract 

K DEH Community Health Division (CHD) X PDS Cash guarantee for Restoration 

L PDS 
Cash Guarantees for Landscape / Re-Vegetation 
Plans 

Y ALL Future Use - Dept Trust Account Type 

M PDS 
Cash Guarantees for Surface Mining and 
Inspection 

Z ALL Future Use - Dept Trust Account Type 
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