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INTRODUCTION 
This portion of the guide lists the forms, fees, and deposits that are required to be submitted with each 
type of application. Please review this information and complete all forms, documents, and plans listed in 
Part A below before submittal. PDS is happy to assist you with this process, and we look forward to working 
with you throughout the permit process.  Please note that the submittal requirements apply to in-person 
submittals and online submittals must follow the Email Option process outlined below. 

For in-person submittals, please bring the completed checklist, all completed forms and application 
materials, and a check for the correct amount to the Building Services, Zoning Counter located at 5510 
Overland Avenue, Suite 110 (First Floor). Applications can be submitted Monday – Friday from 8:00 a.m. to 
11:45 a.m. and 12:30 p.m. to 4:00 p.m. (except county holidays). 

To ensure a smooth intake and review process, please submit the required documents, plans and correct 
payment amount.  Your application cannot be processed or assigned to a Planner unless the complete 
submittal package and payment have been received. 

For any questions, please contact us at PDSZoningPermitCounter@sdcounty.ca.gov. 

FEE AND DEPOSITS 

If you're submitting any additional studies or reports for review, you are required to add an extra $5,000 for each 
one. This helps us make sure all departments can keep working smoothly and finish the review on time.   

ZONING STAFF: Send a copy of the Appeal to the Director, Deputy Director, and Planner. 
* Use our Discretionary Permit Cost Guide to estimate the County portion of your project’s cost.  
** The cost of the appeal will be taken in as a deposit if the applicant files the appeal.  
*** The cost of the appeal will be taken in as a fee if a non-applicant files the appeal.  

Forms are available at: Discretionary Forms, or the links below. 
 

Email Option: Email PDSDiscretionaryPermitIntake@sdcounty.ca.gov all required documents below for an email 
submittal of the project. Please keep in mind that ONLY 30 MB can be sent via email. If your files exceed this, the full 
submittal must be completed in person. Please ensure that all files are properly labeled. Please see note 2 for further 
information. An invoice will be provided once a complete submittal is verified. Please email receipt once the invoice 
is paid. 

 
NOTE: Processing of plans will not start until the submittal is deemed complete, and fees have been paid and verified. 

 

 

PERMIT TYPE FEE/DEPOSIT REQUIREMENTS 
Site Plan: Time Extension  See Discretionary Fee Schedule PDS 375 

(D/F) 

(F) = Fee 
(D) = Deposit. Additional deposits may be required. * 

mailto:PDSZoningPermitCounter@sdcounty.ca.gov
http://www.sandiegocounty.gov/content/dam/sdc/pds/docs/Discretionary_Permit_Cost_Guide.xlsx
https://www.sandiegocounty.gov/content/sdc/pds/zoning/ZoningNumeric.html
mailto:PDSDiscretionaryPermitIntake@sdcounty.ca.gov
https://www.sandiegocounty.gov/content/dam/sdc/pds/zoning/formfields/PDS-PLN-375.pdf
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PART A: 
Item below must be printed on paper and have all required signatures. 

---- A letter requesting an Appeal from the Applicant or Community Planning/Sponsor Group Chair:  ONE (1) 
copy. 

PART B: 
Item below is for your information.  Please do not bring in this item. 

Policy I-121: Procedure for Determining Public Convenience or Necessity for Alcoholic Beverage License 
Applications. 

NOTES: 
1. Project goes to local Community Planning/Sponsor Group for recommendation. 

2. The submittal process begins at the main “Check-In” counter on the first floor. 

3. Office Location and Hours: 
5510 Overland Avenue, Suite 110 (First Floor), San Diego, CA 92123.   
Monday - Friday: 8:00 a.m. to 11:45 a.m. and 12:30 p.m. to 4:00 p.m. (Except County Holidays). 

4. If you have any additional questions about the application, please email us at: 
PDSZoningPermitCounter@sdcounty.ca.gov 

 

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.sandiegocounty.gov%2Fcontent%2Fdam%2Fsdc%2Fcob%2Fdocs%2Fpolicy%2FI-121.doc&wdOrigin=BROWSELINK
http://www.sdcounty.ca.gov/cob/docs/policy/I-121.pdf
mailto:PDSZoningPermitCounter@sdcounty.ca.gov
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