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INTRODUCTION 
This portion of the guide lists the forms, fees, and deposits that are required to be submitted with each 
type of application. Please review this information and complete all forms, documents, and plans listed in 
Part A below before submittal. PDS is happy to assist you with this process, and we look forward to working 
with you throughout the permit process.  Please note that the submittal requirements apply to in-person 
submittals and online submittals must follow the Email Option process outlined below. 

For in-person submittals, please bring the completed checklist, all completed forms and application 
materials, and a check for the correct amount to the Building Services, Zoning Counter located at 5510 
Overland Avenue, Suite 110 (First Floor). Applications can be submitted Monday – Friday from 8:00 a.m. to 
11:45 a.m. and 12:30 p.m. to 4:00 p.m. (except county holidays). 

To ensure a smooth intake and review process, please submit the required documents, plans and correct 
payment amount.  Your application cannot be processed or assigned to a Planner unless the complete 
submittal package and payment have been received. 

FEE AND DEPOSITS 

If you're submitting any additional studies or reports for review, you are required to add an extra $5,000 for 
each one. This helps us make sure all departments can keep working smoothly and finish the review on time. 

* Use our Discretionary Permit Cost Guide to estimate the County portion of your project’s cost. 

** Please note that the applicable Fire Protection District may collect separate fees if requested to review 
the proposed project. 

Forms are available at: Discretionary Forms, or the links below. 

Email Option: Email PDSDiscretionaryPermitIntake@sdcounty.ca.gov all required documents below for 
an email submittal of the project. Please keep in mind that ONLY 30 MB can be sent via email. If your files 
exceed this, the full submittal must be completed in person. Please ensure that all files are properly 
labeled. Please see note 2 for further information. An invoice will be provided once a complete submittal 
is verified. Please email receipt once the invoice is paid. 

 
Submit application for Major Project Pre-Application Meeting online here:  
Accela Citizen Access 
 

 

PERMIT TYPE FEE/DEPOSIT REQUIREMENTS 
Major Project Pre-Application Meeting See Discretionary Fee Schedule PDS 375 

(D) 

(F) = Fee 
(D) = Deposit. Additional deposits may be required. * 

http://www.sandiegocounty.gov/content/dam/sdc/pds/docs/Discretionary_Permit_Cost_Guide.xlsx
https://www.sandiegocounty.gov/pds/zoning/ZoningNumeric.html
mailto:PDSDiscretionaryPermitIntake@sdcounty.ca.gov
https://publicservices.sandiegocounty.gov/CitizenAccess/Cap/CapApplyDisclaimer.aspx?CapType=LUEG-PDS/Planning/Pre-Application/Major%20Pre-Application&Module=LUEG-PDS
https://www.sandiegocounty.gov/content/dam/sdc/pds/zoning/formfields/PDS-PLN-375.pdf
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NOTE! 

Major Pre-Application (MPA) Meeting. A MPA involves a through and detailed review of a proposed 
project before the formal application submission. Its primary goal is to identify and resolve significant 
issues that may affect the projects feasibilty, ensuring a smoother overall application process. After the 
MPA review, PDS staff will provide a detailed letter that outlines any major concerns, guidance on 
required studies, the projected timeline, and an overall cost estimate for the County’s expenses.  

 

Benefits of MPA: 

1. Comprehensive Review: A MPA process offers a more in-depth and detailed examination of the 
project, addressing potential challenges early on. 

2. Environmental Studies Review: This process enables you to identify the necessary environmental 
studies and outlines the key elements that should be analyzed. By taking a proactive approach, 
you can submit these studies with your application, potentially accelerating the review process. 
This approach can significantly reduce delays, ensure regulatory compliance, and streamline the 
overall timeline. 

3. Detailed letter with Revelant Information: The letter provides clear guidance on required studies, 
potential issues, and project timelines, offering valuable insights and helping to avoid suprises 
later.  

4. Cost Estimation: Provides overall cost estimate for the County’s expenses, aiding in budget 
planning. 

While the MPA process may cost more and take longer than an IC request, it offers a more 
comprehensive and detailed review, which can be highly beneficial for the review process, timeline, and 
overall success of your project.  

 

Initial Consultation (IC) meeting. An IC meeting offers only a preliminary review of a conceptual project. 
It aims to identify potential issues and general regulatory constraints associated with the property. 
However, this review is only a cursory assessment and does not delve intp extensive details.  

 

By choosing a MPA, you’ll gain a deeper understanding of your project’s feasibility, how to meet 
regulatory requirements efficiently, and potentially save significant time and resources in the long.  
 
ONLINE SUBMITTAL REQUIREMENTS: 

Each item below (and all supplemental items) must be completed and saved in one zip file and 
uploaded online with the application. 
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---- Plot Plan (see Note 2). 
 
---- Project Description (see Notes 2, 5). 
126 Acknowledgement of Filing Fees and Deposits: (see Note 1).  
320  Evidence of Legal Parcel (and any Deeds):  
327  Major Pre-Application Meeting Request:  (see Note 10).  
330 Supplemental Questionnaire for Major Projects:  
346 Discretionary Permit Application: (see Note 1). 

 
IN PERSON SUBMITTAL REQUIREMENTS: 
PART A: 
Each item below must be saved as an electronic PDF file on a USB Flash Drive. Please name each PDF file 
on the USB Flash Drive based on the “Title or Type” of document being submitted (examples: Plot Plan, 
Resource Protection Study, Grading Plan). Please note: the USB Flash Drive will not be returned. (See 
Note 2) 

---- Plot Plan (see Note 2). 
---- Project Description (see Notes 2, 5). 
126 Acknowledgement of Filing Fees and Deposits: ONE (1) copy (see Note 1).  
320  Evidence of Legal Parcel (and any Deeds): ONE (1) copy  
327  Major Pre-Application Meeting Request: ONE (1) copy (see Note 10).  
330 Supplemental Questionnaire for Major Projects: ONE (1) copy  

 346 Discretionary Permit Application: ONE (1) copy (see Note 1) 
 

PART B: 
All items below are for your information. Please do not bring in these items. 

090 Minimum Plot Plan Information 
209 Defense and Indemnification Agreement FAQs 
329 Major Pre-Application Process FAQ’s 
562 Major Pre-Application Online Submittal Guide 
906 Signature Requirements 

NOTES: 
1. IMPORTANT: 

A Registered Property Owner MUST SUBMIT a Signed Letter of Authorization for an 
Agent if; An Authorized Agent signs the PDS-346 form and is not the registered owner of 
the parcel. 
Or, the parcel is owned by two or more registered owners. 
Or, not all of the registered owners are signing the PDS-346 form.  
Or, the Authorized Agent is not the Financially Responsible Party.  
Or, the parcel is owned by a Corporation. 
ADDITIONALLY: 
Financially Responsible Party MUST SIGN form PDS-126. 
Financially Responsible Party INFORMATION MUST MATCH EXACTLY on form PDS-126  

2. Save each complete Study, Report, Plot Plan, Map, etc., as an electronic PDF file onto ONE 
(1) USB Flash Drive. Provide only ONE (1) USB Flash Drive. Submit only the requested files. 

http://www.sdcounty.ca.gov/pds/zoning/formfields/PDS-PLN-126.pdf
http://www.sdcounty.ca.gov/pds/zoning/formfields/PDS-PLN-320.pdf
http://www.sdcounty.ca.gov/pds/zoning/formfields/PDS-PLN-327.pdf
http://www.sdcounty.ca.gov/pds/zoning/formfields/PDS-PLN-330.pdf
http://www.sdcounty.ca.gov/pds/zoning/formfields/PDS-PLN-346.pdf
http://www.sdcounty.ca.gov/pds/zoning/formfields/PDS-PLN-126.pdf
http://www.sdcounty.ca.gov/pds/zoning/formfields/PDS-PLN-320.pdf
http://www.sdcounty.ca.gov/pds/zoning/formfields/PDS-PLN-327.pdf
http://www.sdcounty.ca.gov/pds/zoning/formfields/PDS-PLN-330.pdf
http://www.sdcounty.ca.gov/pds/zoning/formfields/PDS-PLN-346.pdf
http://www.sdcounty.ca.gov/pds/docs/pds090.pdf
http://www.sdcounty.ca.gov/pds/zoning/formfields/PDS-PLN-209.pdf
http://www.sdcounty.ca.gov/pds/zoning/formfields/PDS-PLN-329.pdf
https://www.sandiegocounty.gov/content/dam/sdc/pds/zoning/formfields/PDS-PLN-562.pdf
http://www.sdcounty.ca.gov/pds/zoning/formfields/PDS-PLN-906.pdf
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Files CANNOT have any security restrictions or passwords.  

 

3. The purpose of a Major Pre-Application Meeting is to identify major design issues early in the process and 
does not replace the detailed project scoping that occurs at application submittal. 

4. Please submit additional materials such as plot plans, maps, floor plans, grading and elevation renderings 
necessary for the Major Project Pre-Application Meeting.  

5. For proposed use permits – submit a detailed project description (hours of operation, activity types, 
equipment type, number of users, etc.) along with conceptual plot plans for submittals made in person. 
Online submittals will require a digital file and description to be entered. 

6. General Plan Amendment applicants must provide written acknowledgement of their decision to 
bypass a General Plan Amendment - Initial Consultation Meeting, if applicable. 

7. If project is a violation, plans must have Code Compliance Officer’s stamp before accepting the application. 

8. A Major Project Pre-Application Meeting is MANDATORY (unless formally waived) for the following projects: 
• General Plan / General Plan Amendment • Reclamation Plan 
• Major Use Permit / Modifications (except cell sites) • Specific Plan/Specific Plan Amendment 
• Rezone • Tentative Map 

9. Your application package must be complete when you bring it in for submittal. The submittal process 
begins at the main “Check-In” counter on the first floor for submittals made in person. 

10. This item is only required for submittals made in person. The online submittal application will be 
accepted in lieu of the applicable form. 

11. DEHQ fees collected will be in accordance with the current fiscal year fee schedule. DEHQ fees are assessed 
at the time of assignment to DEHQ.  

12. Office Location and Hours: 
5510 Overland Avenue, Suite 110 (First Floor), San Diego, CA 92123. 
Monday - Friday: 8:00 a.m. to 11:45 a.m. and 12:30 p.m. to 4:00 p.m. (Except County Holidays). 

13. If you have any additional questions about the application, please email 
us at: PDSZoningPermitCounter@sdcounty.ca.gov 

 
 

 

https://www.sandiegocounty.gov/content/dam/sdc/pds/zoning/formfields/PDS-PLN-ESUB_GPA_IC_MEETING.pdf
mailto:PDSZoningPermitCounter@sdcounty.ca.gov
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