	
SAN DIEGO COUNTY HOUSING AND COMMUNITY DEVELOPMENT SERVICES
3989 Ruffin Road, San Diego, CA 92123-1815

FIRST QUARTER - QUARTERLY PROGRESS REPORT

Quarterly Reports should be submitted no later than 30 days after the last day of the previous quarter.  Report due dates are October 30, January 30, and April 30.  Please attach additional sheets if needed. We may need to suspend payments on this grant if we do not receive completed quarterly reports when they are due. We appreciate your cooperation and look forward to the successful completion of this project.


	Subrecipient Name & Address: «Agency»
«Address», «CityStateZip»  
	Contact Person: «First_Name» «Last_Name» 
	Contact Phone:
	Contact Email: «email»

	Project Description/Comments: 
	HUD Activity # «IDIS_»
	Contract Amount: $ «Contract_w_SubRecipient»
	County Contract #:
	County Year: «FY»

	
	Project Name: «M_201617_Projects»
	Project Location: 
	

	
[bookmark: Check7]Period Covered: |X| 1st Quarter: Jul. 1 to Sept. 30, __________(year)


	A.  Please provide a summary of Contract Expenditures:
	B.  Please provide project status or completion dates as each phase progresses:

	
1.  Contract Amount:                                            $«Contract_w_SubRecipient»
	Project Tasks
	Actual Date of Completion
	Expected Date of Completion
	Not Applicable ()

	2.  Total funds spent to date:                                $___________________
	Project Design:
	
	
	

	3.  Remaining contract funds (A1 minus A2):     $___________________
	Advertise Bid Documents:
	
	
	

	4.  Have all funds been submitted?  |_|   Yes  |_|   No  If not, why? _________________________
	Open Bid Documents:
	
	
	

	5.  If project is completed, can the remaining balance be reallocated?  |_|   Yes  |_|   No
	Contract Award to:______________
	
	
	

	6.  Remaining balance after payment of final claim:  $________________
	Pre-Construction Conference:
	
	
	

	
	Project Completion:
	
	
	

	
	Estimate the project completion percentage as of this reporting period:                           %


C.  Accomplishments:
	Brief description of accomplishments during this quarter:


	What activities are currently underway?

	What problems are you experiencing towards meeting your goals?


	Anticipated accomplishments (next milestone) for the next quarter:



D.  For construction projects, please complete the following:
	Contractor’s Name (Contract awarded to):
	Contract Amount
	Prevailing Wage Decision Number
(EXAMPLE:  CA2003001/Mod35, 12/01/06, Building)
	Wage Decision Lock-in Date*
	Construction Period

	
	
	
	
	


*For contracts entered in through competitive bidding procedures, the bid opening date locks in the wage decision, provided the contract is awarded within 90 days.  If the contract is awarded more than 90 days after the bid opening, the contract award date locks in the wage decision.  For contracts, purchase orders, or other agreements for which there is no bid opening or award date, use the construction start date as the lock-in date.

E.  Please provide your quarterly projection for spending remaining funds (amount in A3 above)
	1st Quarter:  July-Sept.
	2nd Quarter: Oct.-Dec.
	3rd Quarter Jan.-Mar.
	4th Quarter April 1-30
	4th Quarter: May-June
	Total Expenditures
	Balance

	
	
	
	
	
	
	

	Expected Completion Date:__________________________________



Return report to: Community Development Contracts Unit (Myrna.Manaloto@sdcounty.ca.gov)

	
SAN DIEGO COUNTY HOUSING AND COMMUNITY DEVELOPMENT SERVICES
3989 Ruffin Road, San Diego, CA 92123-1815

SECOND QUARTER - QUARTERLY PROGRESS REPORT

Quarterly Reports should be submitted no later than 30 days after the last day of the previous quarter.  Report due dates are October 30, January 30, and April 30.  Please attach additional sheets if needed. We may need to suspend payments on this grant if we do not receive completed quarterly reports when they are due. We appreciate your cooperation and look forward to the successful completion of this project.


	Subrecipient Name & Address: «Agency»
«Address» «CityStateZip»
	Contact Person: «First_Name» «Last_Name»
	Contact Phone:
	Contact Email:«email»

	Project Description/Comments: 
	HUD Activity # «IDIS_»
	Contract Amount: $«Contract_w_SubRecipient»
	County Contract #:
	County Year: «FY»

	
	Project Name: «M_201617_Projects»
	Project Location: 
	

	
[bookmark: Check8]Period Covered:   |X| 2nd Quarter: Oct.1 to Dec. 31, __________(year)


	A.  Please provide a summary of Contract Expenditures:
	B.  Please provide project status or completion dates as each phase progresses:

	
1.  Contract Amount:                                          $«Contract_w_SubRecipient»
	Project Tasks
	Actual Date of Completion
	Expected Date of Completion
	Not Applicable ()

	2.  Total funds spent to date:                                $___________________
	Project Design:
	
	
	

	3.  Remaining contract funds (A1 minus A2):     $___________________
	Advertise Bid Documents:
	
	
	

	4.  Have all funds been submitted?  |_|   Yes  |_|   No  If not, why? _________________________
	Open Bid Documents:
	
	
	

	5.  If project is completed, can the remaining balance be reallocated?  |_|   Yes  |_|   No
	Contract Award to:______________
	
	
	

	6.  Remaining balance after payment of final claim:  $________________
	Pre-Construction Conference:
	
	
	

	
	Project Completion:
	
	
	

	
	Estimate the project completion percentage as of this reporting period:                           %


C.  Accomplishments:
	Brief description of accomplishments during this quarter:


	What activities are currently underway?

	What problems are you experiencing towards meeting your goals?


	Anticipated accomplishments (next milestone) for the next quarter:



D.  For construction projects, please complete the following:
	Contractor’s Name (Contract awarded to):
	Contract Amount
	Prevailing Wage Decision Number
(EXAMPLE:  CA2003001/Mod35, 12/01/06, Building)
	Wage Decision Lock-in Date*
	Construction Period

	
	
	
	
	


*For contracts entered in through competitive bidding procedures, the bid opening date locks in the wage decision, provided the contract is awarded within 90 days.  If the contract is awarded more than 90 days after the bid opening, the contract award date locks in the wage decision.  For contracts, purchase orders, or other agreements for which there is no bid opening or award date, use the construction start date as the lock-in date.

E.  Please provide your quarterly projection for spending remaining funds (amount in A3 above)
	1st Quarter:  July-Sept.
	2nd Quarter: Oct.-Dec.
	3rd Quarter Jan.-Mar.
	4th Quarter April 1-30
	4th Quarter: May-June
	Total Expenditures
	Balance

	
	
	
	
	
	
	

	Expected Completion Date:__________________________________



Return report to: Community Development Contracts Unit (Myrna.Manaloto@sdcounty.ca.gov)

	
SAN DIEGO COUNTY HOUSING AND COMMUNITY DEVELOPMENT SERVICES
3989 Ruffin Road, San Diego, CA 92123-1815

THIRD QUARTER - QUARTERLY PROGRESS REPORT

Quarterly Reports should be submitted no later than 30 days after the last day of the previous quarter.  Report due dates are October 30, January 30, and April 30.  Please attach additional sheets if needed. We may need to suspend payments on this grant if we do not receive completed quarterly reports when they are due. We appreciate your cooperation and look forward to the successful completion of this project.


	Subrecipient Name & Address: «Agency» 
«Address» «CityStateZip»
	Contact Person: «First_Name» «Last_Name»
	Contact Phone:
	Contact Email:«email»

	Project Description/Comments: 
	HUD Activity # «IDIS_»
	Contract Amount: $ «Contract_w_SubRecipient»
	County Contract #:
	County Year: «FY»

	
	Project Name: «M_201617_Projects»
	Project Location: 
	

	
Period Covered:  |X| 3rd Quarter: Jan. 1 to Mar. 31, __________(year) 


	A.  Please provide a summary of Contract Expenditures:
	B.  Please provide project status or completion dates as each phase progresses:

	
1.  Contract Amount:                                           $«Contract_w_SubRecipient»
	Project Tasks
	Actual Date of Completion
	Expected Date of Completion
	Not Applicable ()

	2.  Total funds spent to date:                                $___________________
	Project Design:
	
	
	

	3.  Remaining contract funds (A1 minus A2):     $___________________
	Advertise Bid Documents:
	
	
	

	4.  Have all funds been submitted?  |_|   Yes  |_|   No  If not, why? _________________________
	Open Bid Documents:
	
	
	

	5.  If project is completed, can the remaining balance be reallocated?  |_|   Yes  |_|   No
	Contract Award to:______________
	
	
	

	6.  Remaining balance after payment of final claim:  $________________
	Pre-Construction Conference:
	
	
	

	
	Project Completion:
	
	
	

	
	Estimate the project completion percentage as of this reporting period:                           %


C.  Accomplishments:
	Brief description of accomplishments during this quarter:


	What activities are currently underway?

	What problems are you experiencing towards meeting your goals?


	Anticipated accomplishments (next milestone) for the next quarter:



D.  For construction projects, please complete the following:
	Contractor’s Name (Contract awarded to):
	Contract Amount
	Prevailing Wage Decision Number
(EXAMPLE:  CA2003001/Mod35, 12/01/06, Building)
	Wage Decision Lock-in Date*
	Construction Period

	
	
	
	
	


*For contracts entered in through competitive bidding procedures, the bid opening date locks in the wage decision, provided the contract is awarded within 90 days.  If the contract is awarded more than 90 days after the bid opening, the contract award date locks in the wage decision.  For contracts, purchase orders, or other agreements for which there is no bid opening or award date, use the construction start date as the lock-in date.

E.  Please provide your quarterly projection for spending remaining funds (amount in A3 above)
	1st Quarter:  July-Sept.
	2nd Quarter: Oct.-Dec.
	3rd Quarter Jan.-Mar.
	4th Quarter April 1-30
	4th Quarter: May-June
	Total Expenditures
	Balance

	
	
	
	
	
	
	

	Expected Completion Date:__________________________________



[bookmark: _GoBack]Return report to: Community Development Contracts Unit (Myrna.Manaloto@sdcounty.ca.gov)

	
SAN DIEGO COUNTY HOUSING AND COMMUNITY DEVELOPMENT SERVICES
3989 Ruffin Road, San Diego, CA 92123-1815

FOURTH QUARTER – YEAR END CAPER REPORT


No fourth quarter reports are required.  Instead, your agency must submit Consolidated Annual Performance and Evaluation Reports (CAPER) that cover the entire fiscal year and report on all projects that were open at any time during the fiscal year.  Part I of the CAPER report must always be completed and Part II is also required if your project benefits a limited population or clientele.  This report is due by July 10 and timely submission is appreciated; all of the related activities must be completed before the CAPER is presented to the County of San Diego Board of Supervisors.  

Always provide the percent (%) of completion of the project and always indicate any remaining balance and funds that may be reallocated.  Include narrative information that details the highlights of the project.  This is information is reported to HUD.



      
