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PURCHASING & 

CONTRACTING Welcome to BuyNet

Navigate to 
https://sdbuynet.sandiegocounty.gov/

https://sdbuynet.sandiegocounty.gov/


PURCHASING & 
CONTRACTING View Solicitations

Click View Solicitations 
at the top of the window or at the
lower-right side of the window 



PURCHASING & 
CONTRACTING

Browser Check Verification

Type the characters. 
The field is not case-sensitive.

Click the CLICK TO VERIFY button 
to continue.



PURCHASING & 
CONTRACTING

Search for a Proposal

Filter the proposal search results using the 
Keywords, Commodities, and/or Status fields.

The Keywords field searches 
the RFx Name and Solicitation Code.

In the Commodities field, you may select one 
or more commodities by typing the name or 
the first four numbers of the code and 
selecting from the list or by browsing all 
commodities.

You may select one or more statuses from the 
Status filter. 

Status key:
Open for Bidding – available for your
response.
On Hold – unavailable while changes are being 
made.
Closed – The submission deadline has passed.
Proposals Available – The solicitation deadline 
has passed. Proposals are undergoing review.

Click the Search button to display the results. 

In this example, 25100000 – Motor vehicles 
was searched under Commodities, and Open 
for Bidding was selected for the Status filter.

Click Reset to return to the full list.

Click the column headers to sort the listing.

Click the pencil icon to browse a proposal.

Note: Login is not required.



PURCHASING & 
CONTRACTING

Download Public Proposal Documents

Scroll right to view the document 
columns:

• NOI 
Notice of Intent to award 
document

• Award
Award document

• Bid Abstracts
Submitted Bids document

• PHL
Plan Holder List document

• PQL
Pre-qualified List of suppliers



PURCHASING & 
CONTRACTING

Download Public Proposal Documents, 

continued

Hover over the document icon to 
view the document’s filename.

Click the document icon to start 
the download. 

Perform the Download public 
verification.



PURCHASING & 
CONTRACTING

Browse a Proposal

Click the pencil icon to browse a 
proposal.

Note: Login is not required.



PURCHASING & 
CONTRACTING

Browse a Proposal, continued

Click the >> icon to expand 
the left navigation.

Once expanded, click the
<< icon to collapse it.



PURCHASING & 
CONTRACTING

Proposal Overview (Guest)

Overview:
• RFx General Information
• RFX Documents

– Click the document icon 
to download the file

– Login is not required to 
download the files.

–  Participating in RFx is not 
required to download the 
files.



PURCHASING & 
CONTRACTING

Proposal Items (Guest)

Click Items (Guest) to view the 
pricing schedule information to be 
entered into BuyNet. The pricing 
schedule is also required in the 
response document.

Items (Guest) will only show when 
required.



PURCHASING & 
CONTRACTING

Proposal Questionnaire (Guest)

Click Questionnaire (Guest) to 
view the questionnaire.

Click the Access Questionnaire 
button to view the questions. 

Questionnaire (Guest) will only 
show when required.



PURCHASING & 
CONTRACTING

Return to View Solicitations

Click the Return button to return 
to the View Solicitations grid.



SANDIEGOCOUNTY.GOV

THANK YOU
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