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My EBSCOhost Account Help Sheet 
 
My EBSCOhost allows you to save items you find in EBSCOhost to a personal folder. You can 
save Result List items, persistent links to searches, saved searches, search alerts, journal alerts 
and web pages. The items you save to your My EBSCOhost folder remain in your folder until 
you remove them. 

Creating a My EBSCOhost Account  
1.  Click the Sign In to My EBSCOhost link. EBSCOhost displays the Sign In screen. 

 
2.  Click the Create a new Account link. EBSCOhost displays the Create a New Account 

screen with Personal Account entered in the Account Type field.  
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3.  Complete the fields on the Create a New Account screen and then click Save 

Changes. If all the information is accepted, EBSCOhost displays a message informing 
you that your account has been created. 

4.  Click Continue to complete the account creation and log in to your My EBSCOhost 
account.  

 
Notes: 

• Due to EBSCO Publishing's privacy policy, we are unable to obtain and give out user ID 
and password information. You should record your user name and password 
immediately after you create it. 

• Your personal account (My EBSCOhost) can be used across interfaces. If you have set 
up an account on EBSCOhost, the same account can be used on the Business 
Searching Interface. 

• The email address you enter when signing up will be used to notify you of expiration of 
alerts as well as changes to alerts. 

Logging in to Your My EBSCOhost Account 
1. Click the Sign In to My EBSCOhost link. EBSCOhost displays the Sign In screen. 

2. Enter your User Name and Password in the User Name and Password text boxes, and 
then click Login. 

3. Confirm that you are logged in to your account by viewing the My banner displayed 
across the top left corner of the page and your first name above the Sign Out link.  
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Modifying My EBSCOhost Account User Information 
You might need to change some of the information stored with your account (such as your 
password) or you might want to delete your account. Use Update My Account to make these 
changes. 

1. Sign in to your personal My EBSCOhost account by clicking the Sign In link at the top of 
the EBSCOhost screen.  
 

2. Click the Update My Account link at the top of the page. 

 

3. Use the options on the page to update your account - such as change your password. 
Note: You cannot change your User Name. 

 

4.  Click Save Changes. 
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